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NMONOXEHUE

O cucteme HopMUpoBaHUA Tpyaa
1. OBuwue nonoxeHun

1.1. Hacrosulee lMonoxeHne 0 cucTeMe HOPMUPOBAHUSA TpyAa B MyHUUMNANLHOM
OropxkeTHom obieobpaszoBartensHoM  yypexaeHnn «OcHOBHaS obLieobpasoBaTenbHas
Wwkona» 4. [leHncoBka, ycTaHaBNWBAET CUCTEMY HOPMATMBOB W HOPM, Ha OCHOBE KOTOPBIX
peanuayeTcs  (pyHKUMS HOPMWUPOBAHWS  TPYAQ, COAGPXKUT OCHOBHBIE  NOMOXEHUS,
PernamMeHTupytolne opraHusaumio HOpMUpoBaHuA Tpyaa (panee — [lonoxeHwe) B
MyHALMNaneHOM  OtomkeTHOM  oblleofbpasoBaTeNbHOM  yupexaeHun  «OCHOBHAS
obweobpasosartensHas Wkonay A. JeHucoska (ganee - YupexaeHue).

1.2. Hacrosiwiee nonoxenve pas3paboTaHO B COOTBETCTBUM W Ha OGHOBAHWUM
CNneayrLmx HOPMaTUBHLIX aKTOB:

1.2.1. Tpynoson koaekc Poccuiickoit ®egepaumu;

1.2.2. Tlpukas MuHuctepcTea Tpyaa n coumarnsHom sawwuTel PO ot 30ceHTabps 2013
r. Ne 504 «O6 yTBepxAEHWM METOAMMECKMX pekoMeHgauui ans rocyJapCcTBEHHbIX
(MyHULIMNanbHbIX) y4pexaeHnii no paspaboTke CUCTEM HOPMUPOBAHWS TPYAAY,

1.2.3. PacnopsxeHue [NpasutensctBa Poccuiickon depepaunn o T 26.11.2012 Ne
2190-p - «O6 yTBepXAeHUs MpPOrpaMMbl MOITAMHOTO COBEPLUEHCTBOBAHWS CUCTEMbI
onnaTel TPyAa B rocyAapCTBEHHbIX (MyHULMNANbHbIX) yupexaeHuax Ha 2012-2018 rogbiy;

1.2.4. Tlpukas MuHucTepcTBa Tpyaa U coumnansHoii sawmTel PO ot 31 masg 2013 r. Ne
235 «O6 yTBEpXAEHUN METOAMYECKUX peKoMeHgauui AJis dhenepanbHbIX  OpraHoB
WCMOMHUTENbHOW BNacTu No paspaboTke TUNOBLIX OTPACMEBLIX HOPM TPYAAY;

1.2.5. TlocraHosnenuem lMpasutensctea PP oT 11 Hosbps 2002 r. Ne 804 «O
npaeunax paspaboTku 1 yTBEPKASHUS TUNOBLIX HOPM TpyAa»;

1.2.6. Tloctanosnenune lockomtpyna u lMpesuguyma BLICTIC oT 19.06.1986 Ne
226/116 «lMonoxeHne o6 opraHM3aLMWM HOPMUPOBAHUS TPyZa B HAPOOHOM XO3SNCTBE» (B
4acTu He NpoTUBOpEYallen 4edCTBYIOLEeMY 3aKOHOAATENLCTBY);

1.2.7. Tpukasom MunoBpHayku Pocoumn ot 11.05.2016 r. Ne 536 «O6 yTBep)aeHuu
ocobeHHoCTel  pexuma pabovero BPEeMEHU WU BPEMEHW OTAbIXa MEeAarorvuyecknX U UHbIX
PabOoTHUKOB OpraHu3aLmii, OCyLECTBNAIOLUX 0B6Pa30BaTENLHYIO AESTENLHOCTEY:

12.8. Tlpukasom MuHoGpHaykm Poccum or  22.12.2014 Ne 1601 «O
NPOAOIKUATENBHOCTN PaBoYero BpeMeHu (HopMax YacoB NeAarornyeckon paboTel 3a cTaBky




3apaboTHON nnaThbl) neaarornyeckux PaboTHUKOB W O MOPSAKE onpegeneHns y4yebHolk
Harpyski negarorndeckux paboTHUKOB, OroBapUBAEMON B TPYLOBOM [1I0rOBOPEY;
1.2.9. VYcraB YupexaeHus:

1.2.10. Mpouue HopmaTuBHO-NpaBoBLIe akTbl Poccuiickoii degepaumm, Pecnybnuku
Komu, pernameHTupytoLue HopMupoBaHue Tpyaa.

1.3. MNonoxeHne o cucTeMe HOPMUPOBAHWS TPyAa cornacyetca oBLMM cobpaHunem
paboTHUKOB 1 yTBEPXKAAETCS NPUKA30M AvpeKTopa YUpeaeHus.

1.4. TonoxeHue pacnpocTpaHseTcs Ha BCeX WTaTHbIX PaboTHWUKOB YupexaeHus,
paboTaioLlux Ha YCnoBusiX TPYA0BOMO 4OrOBOpa.

1.5. OTBETCTBEHHOCTb 3a COCTOSIHUE HOPMUPOBAHWUA Tpyga B LUKONME HeceT
pabotogarens.

1.5.1. OpraHnsauua paboTbl, CBA3AHHOW C HOPMUPOBAHWEM TPy4a, BKMo4as
NPOBEASHNE OPraHN3aLMOHHO-TEXHUYECKUX MEPOMPUATINA, yrydLIeHne opraHusaLmn Tpyaa
MOXET OCYLEeCTBNATbCA KaK HEeNoOCPeCTBEHHO AMPEKTOpPOM YUpexaeHws, Tak v B
YCTaHOBIIEHHOM MOPALKE MOXET DbITb NOpyYeHa AMPEKTOPOM OAHOMY U3 €ro 3aMecTUTENeN.

1.6. PaspaboTka (onpeaeneHne) cucTeMbl HOPMUPOBAHUA Tpyaa B YupewaeHuu
ocyulecTsnseTcs cneuuanuctamu, obnagarniumMMm HeoBXoANMBIMU 3HAHUAMU U YMEHUSMA B
ccbepei opraHu3aumMM W HopmupoBaHWs Tpyaa. BbinonHenne paboT, cBA3aHHBIX ¢©
HOpMMpOBaHWEM Tpyaa, MOXET OblTb BO3MOXEHO Ha CTPYKTYpHOE MoapasgeneHve
(paboTHuka), B BeOEHWM KOTOPOrO HaXodATCH BOMPOCHI KAAPOBOrO oOBecreveHns
AEATENbHOCTM YUpeXaeHus, opraHusauuy Tpyaa u sapaboTHoW nnatbl.

1.7. HacTosilee nonoxeHue PErynMpyeT HOpMMpOBaHWE U COOTHOLUeHWE y4eDHOoik

(NpenopaBaTenbCcko) W ApYrol neaarornyeckoil paboTbl NeaarorMyeckux paboTHUKOB
LLkonkl B npegenax yyebHoro roga.

1.8. B HacToALweM NonoxeHun Mcrnonb3yloTes Cneayowmne TePMuHbI:

» Cuctema HOpMUPOBAHMA TPyga — COCTaBHAs 4acTb CUCTEMBI YrNpaBneHus
NEepCcoHanoM, KOMMMEKC MEeponpuUATUA NO opraHusauMn U yrnpasneHUo MpoLeccoMm
HOPMUPOBaHWA TPYAa, BKIIOYAOLMIA B cebsi METOABI 1 CNOCOBbI YCTaHOBMNEHWS HOPM Tpy4a
ANS BBINOMHEHMS pasnuyHbiX BUAOB paboT (hyHKUWA) paboTHUKAMU pasHbIX KaTeropui u
rpynn, nopsigok ux paspaboTtkn, anpobauunn, NnpUMeHeHUs, 3aMeHbl U NEPECMOTPa, a Takke
cosaaHue cuctembl nokasaTeneit no Tpyay, obecrneuuBarlmx Haubonee addeKkTUBHOE
ucnonb3oBaHWe MaTepuanbHbiX U TPYAOBbLIX PECYPCOB, CHUKEHUE U3AEPKEK MPOU3BOACTRA,
NOBbILLIEHWE NPOU3BOAUTENBHOCTY TPYAA B YUpekaeHuu.

. OpraHuzauvs TpyAa — COBOKYMHOCTb OpPraHvsalMOHHbIX OTHOLUEHWIA U
OpraHy3aLnOoHHbIX CBASEN Mexay paboTHUKaMu U cpefcTBamu NPOU3BOACTBa N PaBOTHUKOB
Apyr ¢ ppyroM, ofecneuynsarolias onpefesieHHbIn NopsAoK NPOTeKaHUs TPyAoBOro
npouecca, xapakTep QYHKUMOHMPOBaHUA paboyeil cumbl U CPeAacTB NpoussBoacTsa U
onpeneneHHyo ahEeKTMBHOCTb TPYAOBON AEATENBHOCTY

. HopmuposaHue Tpyaa — AeATEnbHOCTb YUpeskaeHusi no  YnopsaoqMBaHMI
npouecca TpyAa, KOTopas Ha OCHoBe pa3paboTaHHbIX METOAOB W CPEACTB OpraHusyer,
perymiapyeT W CTabUNMU3NPYET COLMOTEXHUYECKYID CUCTEMY  YupexxaeHusi nyTem
HEMpepbLIBHOTO ~ YCTAHOBMEHUS W MPUMEHEHWs HOpM, OTBevallmx noTpeBHoCTAM
Wpex%,qenm.

‘OnemMeHTaMmn CUCTEMbI HOPMUPOBaHWS TPyAa ABMAIOTCS:

|- CyObekT cuctembl — paboTHMKM YupeaeHus, PYKOBOAUTENN CTPYKTYPHbIX
NoApasfeneHnil, opraHuaytoLLmMe TPYAOBOA MPOLECE, COTPYAHWMKMA Ha KOTOPBIX BO3NOXEHA
(PYHKLIMS HOPMUPOBAHUSI TPYAA, a TaKKe CaMy UCTIONHUTENM, BBIMOHSIOWME HOPMATUBHBIE
npeanncaHus u TpeboBaHNA CUCTEMBI;




- OBBbEeKT cucTeMbl — TPyA, YCMNOBUS U pesynbTaTbl TPYAOBON AEATENLHOCTY
PabOTHUKOB YUpexaeH1s pasnuyHbIX KaTeropuii v rpynn;

- MexaHuaMm ynpaeBneHUs — COBOKYMHOCTb METOAOB, CPEeACTB U NpuemMos
U3YYEHUS opraHunsauuu Tpyaa, paspaboTku nokasatenein no Tpyay, a TakKe HOPMAaTUBHO-
CrpaBoYHasn AoKYMEeHTaLus.

" Hopma Tpypa — Mepa 3atpat TpyAa, YCTaHOBMNEHHOe 3afaHue No BbINOMHEHUIO
B OMpeaeneHHbIX OPraHn3aLnoHHO-TEXHUYECKMX YCIOBUAX OTAENbHLIX paboT, onepauvi unm
byHKUMA  ogHMM  pabOTHUKOM WUNWM  TPYNNON paboTHUKOB  YUpeXOeHus, WMEeroLnX
COOTBETCTBYHOLLYIO Npodheccuio, cneuuanbHOCTb U KBanuukaLuio.

Hopmamu Tpyda SBMAIOTCA: HOPMbl  BPEMEHW, HOPMbl  BbIpabOTKM, = HOPMbI
0BCNYMBaHUA, HOPMa YUCMEHHOCTM, HOpMa 3aTparT Tpyaa.

e Hopma BpemeHu — BenuuuHa 3atpat paboyero BpemMeHu, ycTaHOBMeHHaa AN
BbLINOMHEHUA eauHuULbl paboTbl (MPOAYKUWWA, YCIYrM) OAHWM UMM rpynnoi paboTHUKOB
COOTBETCTBYIOLIEN KBanucukauMu B  ONpPeAeNieHHbIX  OpPraHW3aLUOHHO-TEXHUYECKNX
YCNoBUsIX.

¢ Hopma BbIpaboTkM — KOMMYECTBO eANHUL NPOAYKUMK (YCnyr) onpegeneHHoro enaa,
KOTOPOE [OOMMKHO ObiTb BBLINOMHEHO OAHWMM PabOTHWKOM WKW rpynnod paboTHUKOB
COOTBETCTBYIOLLEN KBanudukauum B eauHuly pabodero BpemMeHu (4ac, CMeHy, Mecal unu
MHYIO eOMHWUUY) B AaHHbIX OpraHW3auMOHHO-TEXHMYeCkuX ycnosusax. Hopma BbipaboTku
yCTaHaBNWBAETCS NPU  Hanuuum BO3MOXHOCTEA KONMWYECTBEHHOro YYeTa W KOHTPOnNS
npoaykuun (ycrnyr), ecnvu ofHa u Ta e paboTa BbINOMNHASTCA CUCTEMaTUYECKU B TeYeHne
paboyeil cMeHbl NpU HEU3MEHHOM KONTMYECTBEHHOM COCTaBe UCMOSTHUTENEN.

e Hopma o6cnyxueanus — uncno obbekTos (paboumnx mMect, eanHul, o6opyLoBaHus,
NPOW3BOACTBEHHBIX Mnow@agein K T.N.), KoTopble paboTHWK unn rpynna paboTHUKOB
COOTBETCTBYIOWEN KBanudukaumu obsisaHbl 06CnyXuTb B eanHuLy pabouero BpemeHu (B
TEYEeHUe CMeHbl, Mecsilla UNU WHOW eguHWUUbl) B AaHHbIX OPraHn3auWOHHO- TEXHUYECKUX
YCNOBUSIX. PasHOBUAHOCTBIO HOPMbI OBCAY)XWBaHWUA ABNAETCA HOPMa YNpaBnsgemocTy,
onpefensowas YUCNeHHOCTb pPabOTHUKOB, KOTOPbIMU | AOIKEH pyxoso,u,mt;; OOuH
pyKoBoauTenb. Tunosas HopmMa O0BCNyXMBaHUS YCTaHaBNMBAETCA MO CpeaHEeMY MoKasaTesto
ANs OQHOPOLHbIX paboynx MecT. I

e HopmMa UYMCMEHHOCTW — perfamMeHTUpoBaHHas| 4YUCNEHHOCTb  PaBOTHMKOB
onpefeneHHoro  npodeccuoHanbHo-kBanudukaUumMoHHoro coctaea, Heobxoaumas ANs

BbIMOMHEHUS eAnHULB! UK obLiero obbema paboTbl. |
o Hopma saTpaT Tpyga — KONMUMECTBO TpyAa, KOTOpoe HeobXoaumMo 3aTpaTuTb Ha

KauyecTBEHHOE OKa3aHue yCnyr B onpeien&HHbIX OpraHusaluoHHO-TEXHUYECKUX YCIOBUSIX.

e PauuoHanusauus paboymMx MEecT — KOMMMEKC OpraHu3aLVoHHO-TEXHUYECKMX
MEpPONPUATUIA, HanpaBfieHHbIX HA COBEpPLUEHCTBOBAHWE AENCTBYIOLMX pabounx| Mect u
ynyyleHne nux UCnonb3oBaHus.

e Anpofauus — npouecc BHEAPEHUSs Ha OrpaHUYeHHbIA (TeCToablﬁ‘)nepwo,u,
Pe3ynbTaToB MPOBEAEHHbIX pPaboT (HOPMAaTUBHBIX MaTepuanos, HOPM TpyAa) B Uenax
aHanuaa v us3ydeHus UX BMUSIHUA Ha TPYQOBOW Npouece (OCyLUeCTBNAEMYIO [esTenbHOCTD) B
YCMOBUAX, MPUBIMXKEHHBIX K peanbHbIM ((hakTUHECKUM) U pe3yrbTaTUBHOCTL YUpeXAEHNS.

o ATTeCTOBaHHblE HOPMbl — TEXHUYECKM OBOCHOBAHHbLIE HOPMbI, COOTBETCTBYIOLME
LOCTUrHYTOMY YPOBHKO TEXHUKM U TEXHOMOMMM, OpraHusaumMv nponssoacTsa U Tpyaa.

o BpeMeHHble HOPMbl — HOPMbI Ha MOBTOPSOLLMECH onepaLuny, YCTaHOBMEHHbIE Ha
nepuon OCBOEHUS TEX UMK UHbIX BUAOB paboT npu OTCYTCTBUM HOPMAaTUBHbLIX MaTepuanos




AN HOPMUPOBaHWA Tpyaa. BpemeHHble HOpMbI YCTAHABNMBAKOT HA CPOK [0 TPEX MECALEB U
MO UCTEYEHUM ITOTO CPOKa UX 3aMEHSIIOT MOCTOAHHLIMU HOPMaMU.

e 3aMeHa 1 nepecmoTp HOPM TpyAa — HEOoOXOAMMBIA W 3aKOHOMEpPHBLIA Mpouecc,
TpeOylolniA COOTBETCTBYIOLLEW OpraHu3auuy KOHTPONA Ha YPOBHE YUYPEXOeHUsl W ero
noapasgeneHuin. OObACHAETCA 3TO cTpemneHnem paboTogatens nNoBbICUTb 3MEKTUBHOCTb
MCNONb30BaHUS TPYAOBOro noteHuuana paboTHUKOB, M3bicKaTb PE3epBbl, YYecTb | Niobbie
BO3MOXHOCTMW A1 NOBbILEHNA 3¢hHEKTUBHOCTHU.

o HanpsX&HHOCTb HOpPMBI Tpyda — OTHOCUTENbHAs BeNWYWHE, Onpeensiowas
HeobxoanMmoe Bpems ANA BbINOSHEHUS KOHKPETHOW paboThl B KOHKPETHbIX OpraHn3alMoHHO-
TEXHUMECKUX YCIOBUSIX.

e [lokasaTenb HanNPsXEHHOCTM — OTHOLIEHWE HEeOoDXOZUMOro BpPEeMEHU K
YCTaHOBNEHHOW HOpPME UNKn hakTUYECKUM 3aTpaTam BpEMEHN.

* HopMupoBaHHOE 3agaHvie — YCTaHOBMNEHHbIN HA OCHOBE YKa3aHHbIX Bbille BUAOB
HOpM 3aTpar Tpyaa obbem pabot/ycnyr koTopbld paboTHUMK wnu rpynna paboTHUKOB
AOIMKHbI BbIMONHATL/OKa3aTh 3a pabouyd cmeHy (yoopluvk/OeHb), Mecsiu Wnv B| UHYHO
eguHuly pabouero BpemeHn. HopmupoBaHHble 3agaHus paspabaTbiBaloTcs Ha OCHOBE
AENCTBYIOLLMX HOPM 3aTpaT TpyAa U MOryT cogepkaTb WHOUBUAYANbHbLIE U KONMNEKTUBHLIE
3aTtpatel  Tpyda, YcTaHaBnuMBaeMble C  Y4ETOM  33QaHWA MO MOBLILLEHUIO
MPOU3BOOAUTENbHOCTU TPyAa W 3KOHOMUM MarepuanbHbIX pPecypcoB. OTW  3adaHus
yCTaHaBNUBAKTCA UCXOAA U3 UMEIOLLMXCH Ha Kawpom pabodyem MecTe BO3MOXHOCTEW.
MNosTOoMy HOpMUpOBaHHblE 3afjaHWs B OTAWYME OT HOpM 3aTpar Tpyga | MOoryT
yCTaHaBnNMBaTbCA TOMbKO ANA KOHKPETHOro paboyero mMecta n ¢ y4€TOM TOMBKO emy
MPUCYLLUMX OCODEHHOCTEW ©  BO3MOXHOCTEW mMobunusauum pesepBOB MNOBbILLEHUS
shhekTUBHOCTU TPYAA.

o OTpacnesble HOPMbl — HOPMAaTWBHbIE MaTepualnbl No Tpyay, NpeaHasHa4YeHHble
ONA HOPMUPOBaHWUA Tpyaa Ha paboTax, BLIMONHAEMbIX B YYPEXKOEHWAX OOHOW oTpacnu
9KOHOMMKM - 0BpasoBaHue.

e OWwnBOYHO YyCTAHOBMNEHHbIE HOPMbl (OWWMBOYHBLIE) - HOpMbI Tpyaa, npwu
YCTAHOBMEHUN KOTOPLIX HEMNPAaBUIIbHO YYTEHbl OPraHu3aLVOHHO-TEXHWYECKUE U Apyrue
YCNOBUA WK [ONYLIEHbl HEeTOYHOCTU MPW MPUMEHEHWM HOPMAaTUBOB MO TpyaAy W
NPOBELAEHUM PACHETOB.

e PasoBble HOPMbI - HOPMaTUBHbLIE MaTepuansl Mo TPyAy, YCTaHaBNUBAKTCA Ha
oThenbHble paboTbl, HOCAWME eauHWYHBLIE XapakTep (BHEMnaHoBble, aBapWiiHbie,
cryyaiHble u gpyrue paboTbl, HE NPEAYCMOTPEHHbIE TEXHONOMMER), U AeNCTBYIOT, NOKa 3TU
paboTbl BEINOMHATCSA, €CNU ANA HUX HE BBEAEHb! BPEMEHHbIE UM NMOCTOSHHBIE HOPMBbI.

e TexHuyeckn oOOCHOBaHHass Hopma Tpyga: - HOpPMa, YCTaHOBJ|eHHas
aHanMTUYEeCKUM METOAOM HOPMMPOBaHMA M npegycmaTpuBaiollas Haubonee nosjHoe u
3P MEKTUBHOE UCMONb30BaAHME pabodero BpemMeHu.

e YcTapesluMe HOPMbl - HOPMbl Tpyda Ha paboTax, TPYOOEMKOCTb KOTOPbIX
yMeHbluunachk B pesynbrate o0Llero ynydlweHWs opraHusauuu npowsBOACTBA U [Tpyaa,
yBenuyeHns  obbemoB  paboT, pocTta  nNpodecCUOHanbHOMO  MacTepcTBa U
COBEpPLUEHCTBOBAHUSA HaBbIKOB pabOTHUKOB.

» MexoTpacnesble HOpMbl TPYAa - HOPMATUBHbIE MaTepuansl No TPyAY, KOTopble
MCNOMb3YITCA ANA HOPMUPOBaHUS Tpyaa paboTHWKOB, 3aHATHIX BbIMNOSHEHWEM paboT no

OOVHaKOBOW TEXHONOrMW B aHanornyHbIX opraHn3aUyMOHHO-TEXHUHYECKNX VYCIIOBUAX B
pPasnnyHbIX OTpacnAaAx 3KOHOMUKN.




o MecTHbIE HOPMbI TPYa - HOPMAaTUBHBIE MaTeEpUarnbl No TPyAY, paspaboTaHHble 1
YTBEPXKAEHHBIE B YUPEXAEHUN.
MpumeuaHue: VHble NOHATUA U TEPMUHBI, UCTIONb3YEMble B HacToswwem [MonoxeHun,

NPUMEHAKTCA B COOTBETCTBUM C OSUCTBYIOWMM  3aKoHoAaTenbCcTBoM PoCcCUACKON
depepaunn.

2.0CHOBHbIE Lenu 1 3aga4yu HOPMUPOBAHUA Tpyaa

2.1. HopmwupoBanue Tpyaa SBNSETCA MNPUOPUTETHBIM U UCXOOHbLIM |3BEHOM
XO39NCTBEHHOrO MEXaHu3Ma, a TakKe COCTaBHOW 4YacTbio opraHusauuu ynpaeneHus
nepcoHanom, ofecneuvMBas YCTAaHOBMNEHWe Hay4HO-ODOCHOBaHHLIX HOPM Tpyda B
onpeaeneHHbIX OpraHu3aunoHHO-TEXHUYECKUX YCIIOBUAX AN NOBbILLEHUA 3(PEEKTUBHOCTN
TpyAa.

MaBHOI 33gaveil’ HOpMUPOBaHMA Tpyda B YUpexaeHUU SABNAETCA yCTaHOBNEHWe
0BOCHOBaHHbIX, MPOrPECCUBHBIX MOKAsaTeNell HopM 3aTpaT TpyAa B LensaxX pocTa COBOKYNHOW
NPOU3BOAUTENBHOCTU ¥ NOBLILEHUA 3hMEKTUBHOCTA UCMOSNB30BAHUA TPYAOBbIX pecypcos.

2.2. Llenb HopMupoBaHusa Tpyda B YupexaeHun — cosfaHne CUCTeMbl HOPMUPOBaHWA
TpyAa, NO3BOMAOLLEH:

- COBEpLUEHCTBOBATb OpPraHusaLuio MnpousBoAcTBa W Tpyda C [103MUUN
MUHUMKU3ALUKU TPYOOBBIX 3aTpar;

- MIaHOMEPHO CHUXAaTb TPYAOEMKOCTb paboT, yenyr;

- pacCYMTLIBATL U NNAHUPOBATL YNCIIEHHOCTL PaBboTHUKOB Mo pabo4num MecTam u
NoApasfaeneHusM NCXOoAA U3 NNaHoBbIX NoKasaTenew,

s paccuMTbiBaTh U PETYNVPOBaTL pasmepbl MOCTOAHHOW M MepemMeHHOW YacTu
3apaboTHOI nnartbl paboTHMKOB, COBEPLUEHCTBOBaTE POPMbI U CUCTEMBI OMnnaThl | TPyAa W
NPEMUPOBAHUS.

2.3. OCHOBHbIMU 3aga4aMy HOPMUPOBAHUA TPyAa B YUpPEXKAeHUN ABAATCS!

- paspaboTka CUCTEMbI HOPMUPOBAHWA TPYAS,

= paspaboTka Mep Nno cUCTEMaTUYEeCcKOMY COBEpLUSHCTBOBAaHMIO HOPMUPOBaHUSA

TPYAS,
- aHanvs n onpeaeneHne onTUManbHbeIX 3aTpaT TpyAa Ha Bce paboTel U yenyry;
- paspaboTka HOPM W HOPMAaTUBOB ANA HOPMWPOBAHUS Tpyda Ha HOBbIE WU HE
OXBaYeHHble HOPMUPOBaHUEM oBopynoBaHue, TexHonoruy, paboTbl K yenyru,
- pa3paboTka YKPYMHEHHBIX U KOMMIEKCHBIX HOPM 3aTpaT TPyAa Ha 3aKOHYEHHbIA
obbem paboT, yenyr;
- NoBbILLUEHUE KavyecTBa paspabaTbiBaeMblX HOPMATUBHLIX MaTepUanos yi YpoBHA
X 0BOCHOBaHUS:; _
- opraHusauus cuctemaTtudeckoil paboTbl MO CBOEBPEMEHHOMY BHEAPEHWIO
paspaboTaHHbIX HOPM 1 HOPMAaTUBOB MO TPyAy M obecneyeHne KOHTPOA 3a NX npapusibHbIM
NpUMEHEHMWEM,
- oBecneyeHne OnpedeneHuss W NNaHWPOBaHWUs YUCNEHHOCTU PaboTHWKOB MO
KONMUYECTBY, YPOBHIO UX KBaNUMUKaLMn Ha OCHOBE HOpPM Tpyaa,
— -060OCHOBaHME W OpraHusauus pauuoHanbHOW 3aHATOCTM paboTHUKOB Ha
WHOMBUAYANbHBIX M KOMNEKTMBHbIX  pabouux  mecTax, aHanu3  COOTHOLUeHUA
NPOACIKUTENBHOCTY PaboT PasnNYHOW CNOXHOCTY, .
- BbISBIIEHWE W COKpalLLEHWe HepaLmoHanbHbIX 3aTpat paboyero BpemeHy,
ycTpaHeHue noTtepb paboyero BpeMeHU 1 NpocToes Ha pabouux mecTax;




- onpefeneHe ONTUMaNbHOrO COOTHOLLEHUSA pPabOTHUKOB OA4HOW Npo
(cneunanbHOCTU) PasNUYHOI KBanudguKkaLmy B NoApasaeneHnsax YUpexkaeHus,

- pacyeT HOpPMbl YMCNEHHOCTU paboTHUKOB, HeobxoAWMOoro AnA BbINO
nnanvpyemoro o6béma paboT, yenyr,

- o6ocHoBaHWe hopM 1M BUOOB NPEMUPOBAHUA PabOTHWMKOB 3a Konuyect
N Ka4eCTBEHHbIe pesynbTaTthl TpyAa.

theccum
NHEeHWS

BEHHbIE

2.4. PassuUTEe HOPMUPOBAHUSA TPyAa OOMKHO CrocoOCTBOBATL COBEPLUEHCTBOBAHMIO

opraHusauuu Tpyda, NNaHUPOBaHWIO W aHanu3y WCMoMb30BaHUA TPYAOBLIX pe

CYPCOB,

PasBUTMIO (POPM  MCMONb3OBAHWA TPYAOBLIX PECYPCOB, CHUKEHWIO  TPYAOEMKOCTU

BbINONHAEMbIX PaboT, pOCTy NPOW3BOANTENBHOCTY TPyAa.

2.5. B uensix pauvoHarnbHOro n 3thdeKTUBHOTO JOCTVXKEHUS 3aAayv HOPMUPOBAHS
TpyAa HeoOXOAMMO LUMPOKOE MPUMEHEHWE COBPEMEHHbIX SKOHOMWKO-MaTeMaTU4ecknx

MeTo40B 06p860TKM MCXOOHbIX OaHHbIX W SHeKTpOHHO—BbI‘-IMCﬂMTeJ'IbHOI;"] TEXHWUKH,

CHUCTeEM

MUKPO3NEMEHTHOrO HOPMWUPOBAHWA, BUOSOTEXHUKW W  OpYrUxX TEexXHU4EeCKUX Cpencts

n3mMepeHus satpaT paboyero BpEMEHU N U3yYeHns Npuémos, U METOA0B Tpyaa.

3.HopmaTuBHLIE MaTepuarnbl U HOPMbI TPYAA, NPUMEHAEMbIE B YUPEXOSHUN

3.1. B yypexgeHun NpUMEHSIIOTCS Chneaytolime OCHOBHbIE HOPMAaTVBHbLIE MaTepuarbl

Mo HOPMUPOBAHUIO TPyaa:
- MeToOMYeckne pekoMeHaauumn no paspadboTke HOPM TPyAa,

~ MeToanYECKUe PeKOMEeHAaLMM Mo paspaboTke CUCTEMbl HOPMUPOBaHUA TPYAR,;

- HOpMbI TpyZa (HOpMbl, HOPMaTUBbLI BPEMEHW, YNCNIEHHOCTU, HOPMbI BbIP
obcnyxnsaHus).
3.2. B YupexgeHun ncnonb3ytoTcs cneayoLlline Buabl HOpM:
- BPEMEHU;
- BbIpaboTKuK;
obcnyxueanus,;
- YNCNEHHOCTN.

aboTKu,

3.3. Ha ypoBHe YupexnaeHuss B KadecTBe 0asoBbix mokasartenein npu pazpaboTke
MECTHbIX HOPM TpyZa, pacyeTe MNpOoM3BOAHBLIX MoKasaTeneil, B LENsSX opraHusauuv u
ynpaBneHust NepcoHanom UCNonb3yTCA MEeXOoTpacrieBble U OTpacneBbie HOPMbI TpyAa.

3.4. Mpn OTCYTCTBUM MEXOTPACINEBLIX M OTPacNeBblX HOpM Tpyda Yupe
paspabaTbiBaeT MECTHbIE HOPMbI TPYAA.

KOoeHue

3.5, B cOOTBETCTBMM CO LITATHbIM pacnucaHneMm YupewoeHusa  npuMEHATCA
TUNOBbIE HOPMbI TPYAA, UCMOMb3yeMble MPU ONPEeAEneHn HOpM Tpyaa, U pacnpegensoTcs

no rpynnam:
° MeXoTpacneBas rpynna — B Hee BKNIOYatTCA Cneayowmne JOMKHOCTU:
- pabounit No KOMMEKCHOMY 0BCMYXUBaHUIO 1 PEMOHTY 34aHUHI;
- CTOpPOX,;
- rapaepodLmk;
- OBOPHUK;

- TEeXHUK-abopaHT,

- yBopLumk crnyxebHbIX MOMELLEHWI;
- rnaeHbi ByxranTep;

- ByxranTtep;,

- noeap;

- MaLUWHUCT NO CTUPKe Benbs;

- KYXOHHBbIA pabouvii;




3.6. [lomKHOCTN 13 LUTAaTHOrO PpacnUCaHus LUKOSbI Pa3feneHbl Ha KaTeropum:
HomKHOCTU KaTeropmumn «AOMUHUCTPATUBHO-YNPABIIEHYECKUIA NepCcoHans:

3.6.1.

3.6.2.

ocyLlecTBnsioLmMe 06pasoBaTenbHbINA NPOLECce:

3.6.3.

3aBeayIoLLNA XO3ACTBOM;

GudnuoTekaps;

Aenonpou3BoguTens;

KNadoBLUUK;

KacTensHLwa;

MaLLUMHWUCT No CTUpKe Benbs;

oTpacnesas rpynna — B Hee BKIKYAKTCA cneayroLmMe OOMKHOCTY:
AVIPEKTOp;

3amecTuTenb gupekTopa no yyebHon padoTe;
YYUTENb;

BOCNUTATENbD;

3aMecTuTenb AUpPeKTopa no BOCNUTAaTENbHON paboTe;
counanbHbIA Nnegaror;

neaaror-ncuxonor;

CTapLuMii BocnuTaTesNb;

Mnaglinii BocnutaTenb;

AWPEKTOP;

3aMecTuTeNb AupekTopa no yvyebHol paboTe;
3aMecTUTENb JUPeKTopa no BocnuTaTenbHol paboTe;
rmasHbIA DyxranTep;

HomxkHocTn  Kateropun  «[Meparornyeckue paboOTHUKM,  HEMOCPEA(

YUATENb,

HomxHocTtn kateropum «UHbIE Negaroruyeckue paboTHUKU»:
couunanbHbIA negaror;

negaror-ncuxoror;
BOCMUTATENb;

cTapLuuii BocnuTaTens;
cTapLuvi BOXaTbIN;

JomxHocTn KaTeropun «Y4yebHo-BCriomoraTenbHbIil NepcoHan»:
AEnonpov3BoauTENb;

bubnunoTtekaps;
ByxranTep;
TEXHUK-NAbOPaHT;
Mnaalwuii BocnuTaTensb;

HomxHocTu KaTeropum «OBcnyXUBaIOLLMIA NepcoHany:
3aBeayIoLNA XO38MCTBOM;

noeap;

KYXOHHbIW pabounia;

CTOPOX;

ABOPHUK;

rapaepodLmk;

yOOPLLUMK Cny>KeOHbIX NOMELLEHWA;

pabounin Mo KOMMIEKCHOMY OBCNY>XMBaHMIO U PEMOHTY 30aHWIA;
KacTensHLa;

L TBEHHO




- KNagoBLUWK;
- MalUMHUCT No cTUpke Benbs;

3.7. YcTaHoBneHue konuyecTBa HEOOXOAUMbIX 3aTpaT Ha BbINONHeEHWEe| paboT
OpraHNYecKkn CBA3aHO C YCTaHOBMEHWEM KBaNUMUKALMOHHLIX TpeboBaHUN K UCMONHUTENAM
aTuX paboT.

3.8. CteneHb guddepeHumnaummn unmn yKpynHEHNS HOPM ONpeaensaeTcs KOHKPETHbIMU
YCNoBUsAMY OpraHusauunun Tpyaa.

3.9. Hapsigy ¢ HOpmMamu, YCTaAHOBMEHHbIMW Ha cTabunbHble MO OpraHW3alMOHHO-
TEXHUHECKMM YCIOBUSM paboThbl, MPUMEHSIOTCA BPEMEHHBIE U Pa30BbIE HOPMBI.

3.10. BpeMeHHble HOPMbI YCTAHABNMBAKTCA Ha MNepuof OCBOEHUSI TEX WU WHbIX
paboT Npu OTCYTCTBUM YTBEPXKAEHHBLIX HOPM Tpyda Ha cpok He Bonee 1 (ogHoro) roga,
KOTOpPblE MOTYT ObITb YCTAHOBMEHbI CYMMapHbIMU 3KCNEPTHbIMW METOAAMU HOPMUPOBaHUS
TpyRa.

3.11. MNMocTosHHLIE HOPMbI paspabaTbiBalOTCA M YTBEPXKOAKTCA Ha CPOK He Gonee 5
(NATK) NET U UMEIOT TEXHUHECKYID 0B0CHOBAHHOCT.

3.12. TexHuyeckn OOOCHOBAHHBIMW CUMTAKOTCA HOPMbl TpyAa, YCTAHOBMNEHHbIE Ha
OCHOBE aHanUTUYECKMX METOAOB HOPMUPOBAHWUS TPYAa C yKasaHuem KBanuUKaLMOHHBIX
TpeboBaHW K BbIMONHeHWO paboT U oOpueHTUpoBaHHble Ha Hawbonee |nNonHoe
WCNOMb30BaHWEe BCEX pe3epBOB paboyvyero BpeMEHW MO MNPOAOIMKUTENBHOCTU U |[YPOBHIO
WHTEHCUBHOCTY TpyAa, Temny paboThbl.

3.13. Tapudukauma pabot n onpedeneHne KpanuuKaunmoHHblX TpeboBaHun K
paboTHMKaAM MPOU3BOAATCA B COOTBETCTBUM C HOPMaMKU 3akoHogaTenscTBa Poccuinckoin
Pepepaunn.

3.14. Hapsgy ¢ HoOpMamu, YCTAHOBMEHHbIMW MO AEWCTBYOWWM HOPMATUBHbLIM
OOKYMEHTaM Ha cTabunbHble MO OPraHN3aLUOHHO-TEXHUYECKUM YCroBusM  paboThl,
NMPUMEHSAIOTCA BPEMEHHLIE U Pa30BbIE HOPMbI,

3.15 PasoBble HOPMblI YCTAHABMWBAKOTCA Ha OTAeNbHble paboTbl, HocsAwme
eOVHWYHBIA  XapakTep (BHennaHoBble, aBapuiiHbie u T.nm.). OHW MOTyT BbiTh pacyeTHbIMUA U
OMbITHO-CTATUCTUYECKUMMU. :

3.16. BpemeHHble OMbITHO-CTATUCTUYECKUE HOPMbl  BPEMEHW, YMUCIIEHHOCTH,
BbIpaboOTKM WM ODCHY)XMBaHWSI YCTaHABNUBAKOTCA NpPW  OTCYTCTBUM B YUpexaeHuu
TEXHUMECKM ODOCHOBAHHBLIX HOPMAaTMBHBLIX MaTepuarioB Mo Tpyay Ha BbINOMHEHWE |AaHHbIX
BMAOB paboT. ONbITHO-CTATUCTUYECKME HOPMbl YCTAHABNVBAKTCS Ha OCHOBE 3KC[IEPTHOW
OLEHKU  creuuanucta Mo  HOPMUPOBAHWK  Tpyda, KoTopad ©Gasupyetca  Ha
CUCTEMATU3NPOBAHHBIX AAHHbLIX O (haKTUYECKUX 3aTpaTax BPEMEHU Ha aHanoruyHele| paboTol
3a npegblayLui nepmos BpEMEHN.

CpoKk OelCTBUA BPEMEHHbLIX HOPM He OOIMKEH MNpeBblllaTh TpeX Mecaues (Ha 4acTto
noBTOpAlOLWMXCA paboTax), a npu ANUTENBHOM npouecce — Ha nepuof BbINOMHEHUs
HeoOxoauMbIXx paboT. OTBETCTBEHHbIE 3@ HOPMUPOBAHWE nUUA HECyT MepcoHanbHY
OTBETCTBEHHOCTb 3a NpaBurbHoe (060CHOBaHHOE) YCTaHOBMNEHWE BPEMEHHbBIX HOPM TpyAa.

3.17. O BBEOEHUM BPEMEHHBIX WNW PasoBbIX HOPM Tpyda TPYAOBOW KONNEKTUB
N3BELLaeTCA 40 Havana BbiNoNHeHns paborT.

4.0praHusauusa pa3paboTKu U NepecmoTpa HOPMaTUBHBLIX MaTepuarop no
HOPMUPOBAHUIO Tpyaa

41. PaspaboTka HOpMaTUBHbLIX MaTtepuanos MO HOPMUPOBaHUIO Tpyda B
YupexaeHun OcCyLLeCcTBNAeTCs No uHuumatuse pabortogartens unu npeacraBUTEenbHOro
opraHa paboTHUKOB.

42. OCHOBHbIM BWOAOM HOPMAaTUBHLIX MaTepwanoe NO HOPMUPOBaHWIO Tpyda B
YUPEXASHUW ABNSIOTCS TEXHUYECKN ODOCHOBAHHbLIE HOPMbI TPYAA.




4.3.  OBOCHOBaHHBLIMU ABNSIKOTCA HOPMbI, YCTAHOBIEHHBLIE aHANUTUYECKAM M
C y4eTOM (hakTopOB BNUAKOLLMX HA HOPMATUBHYIO BENIMYMHY 3aTpaT TpyAa.

4.4. aktopbl, BAMAKLME HA HOPMAaTUBHYI BENWYWMHY 3aTpaT Tpyda, B
33aBUCMMOCTM OT XapakTepa W HanpasfeHHOCTW BO3OEWUCTBUS NOApasfAensioTcs  Ha
TEXHUYECKNE, OpraHM3aLnMoOHHbIe, MCUXOMUINOIOrMYECKUE, CoLNarbHbIE 1 3KOHOMUYECKUE.

4.5. TexHnyeckue paKkTopbl ONPEAEnalTCA XapakTepuUCTUKaMKU MaTepnarnbHo
BELLECTBEHHbIX 3/IEMEHTOB Tpyaa: NpeaMeTOB Tpyaa, CPeacTs Tpyaa.

4.6. OpraHusaumoHHble akTOpbl OnNpeaensoTcs  dopMamn  pasgeneHus U
Koonepauuu Tpyada, opraHusauuel paboyero mecta U ero obcrnyxMBaHUEM, MeTojamu U
NpUémMamu BbINONHEHUA paboT, pexumamn Tpyaa u OTAbIXA.

4.7. TexHuyeckne n opraHn3aLMOHHbIe dakTopsl npegonpenensior
OpraHn3aUMoHHO-TEXHUYECKME YCINOBUS BbINOMHEHUS paboT.

4.8. OKOHOMUHECKME (haKTOpbl ONPefensoT BRAuUsHUE paspabaTbiBaembiXx HOPM Ha
NPOU3BOANTENBHOCTL TPYAA, KAYECTBO OKa3biBAEMbIX YCIYT.

4.9. [lcuxocusnonormyeckne  akTopbl  OMPEOEnAlTCA  XapakTepueTUKamy
nenonuuTens paboT. Nomn, Bo3pacT, HEKOTOPbIe aHTPONOMETPUYECKME AaHHbIe (PocT, ANvHA
HOr, Cuna, NOBKOCTb, BbIHOCMUBOCTL U T.4.), @ Takke HEKOTOPbIMUA XapakKTepueTukamu
npoussoAcTBa (nNapameTpbl 30HbI 0630pa W 30HBI JocAraeMocTn, paboyas nosa,
3arpY>XEHHOCTb 3pEeHus, Temn paboTel U T.4.). YYeT NCUXOPU3NONOrMYECcKUX (akTopos
Heobxoaum Ans sbibopa ONTUMAanNbHOrO BapuaHTa TPYLOBOro npouecca, NpoTeKaLUero B
BnaronpusTHLIX YCNOBUAX C HOPMAaNbHON MHTEHCUBHOCTLIO TPYAA U PaLMOHaNbHOMO peXxuMa
TpyAa U OTAbIXa B UEnsX CcOoXpaHeHWs 300poBbs  paboTalowux, WX BbICOKOW
paboToCNOCOBHOCTH U XKN3HEAEATENBHOCTH.

4.10. CoumanbHble  akTopbl, Kak W NCUXOMUIUONOTMYECKNEe  (DaKTopsl,
ONpPedensaTca XapakTepucTUKaMu UCMONHUTENs paboT, ero  KynbTYPHO-TEXHUYECKUM
YPOBHEM, OMbITOM, CTaxeM paboThl U Ap. K counanbHeiM dhakTopam OTHOCATCA U HEKOTOpbIe
XapaKTepuCTUKA opraHusaLuu npousBoACTBA W Tpyha — 3TO COAEPXKATENbHOCTb U
npuBnekaTenbHOCTb TpyAa U T.4.

4.11. BblisiBneHue n yyeT BCexX (DaKTopos, BIUSIOWMX HA BEnUYUHY 3aTpat Tpyaa,
OCYLLEeCTBNIAETCA B MNpouecce paspaboTkh HOPM W HOPMaTWUBHbLIX MaTepuanos Aans
HOPMUPOBAHUS TpyAa.

4.12. Y4eT hakTopoB NPOBOAUTCA B CriedyioLei NocrneaoBaTenbHOCTU:

- BbIABNAOTCA (hAKTOPbI, BAUSIOLME Ha HOPMAaTUBHYIO BEMUYUUHY 3aTpaT Tpyaa,
00YyCnoBnNeHHbIX KOHKPETHBLIM BULOM SKOHOMUYECKON AeSTENbHOCTH;

- onpenensalTca BO3MOXHble 3Ha4YEHUs (akTOpPOB MNpW BbINOMHEHUMU |AaHHOW
paboThbl;

- onpeaensaTca orpaHnyeHus, NpebasnanLme onpegenerHHble TpeboBaHus K
TPYAOBOMY NPOLIECCY, B pe3ynbTaTe Yero ycTaHasnNuBatoTCA ero AonyCTUMbIE BapUaHTh;

- BbIOUpaOTCA codeTaHua hakTopoB, NMpu KOTOPbIX AOCTUTaOTCA 3hdMEKTUBHbIE
pesynbTatel paboTbl B Hambonee ONaronpusaTHbIX YCNOBUSIX OfIS WX WUCHONHMTERel
(NpoekTpoBaHWe  pauMoHanbHOrO  TPYAOBOTO  Npouecca).  YkasaHHble  npoueayps
NPOBOAATCA Ha dTane NpeABapUTENIbHOMO N3YYEeHUS OPraHU3aLMOHHO-TEXHUYECKUX 1 OPYTUX
YCMNOBUN BbINONHEHWA paboT.

YacTb pakTopos, 3aBUCALUMX OT uMcronHuTenein pabor, YYUTBIBAETCA Ha aTane

Bb|60pa nepcoHana pnna HabniogeHus npu aHanuTu4eckKn-uccrnegoBaTenbCKoOM |MeToae
YCTaHOBNEHWA HOPM 1 HOPpMaTUBOB.

eTo0M




4.13. Hopmbl 3aTtpaTt Tpyaa B YUpexaeHun MoryT ObiTb YCTAHOBNEHBI CneaylowmMmMu
MeTogamu:

- aHanUTUYECKNMm;

- CYMMapHbIM;

— XPOHOMETPaXKHbIX HABNIOAEHUN,

- choTorpachuit paboyero BpemMeHw.

4.14. MNpn aHanNMTUYECKOM METOAe OCYLIECTBNASTCA AeTallbHbll aHdnus u
MPOEKTUPOBaHWE ONTUMAnNbHOTO TPYAOBOro mnpouecca, MNO3BOMAKWNA  ONpeaenuTsL
0B0OCHOBaHHbIE HOPMbl, BHEApeEHUE KOTOPbIX cnocobcTByeT MOBb|LUEHWIO
NPOW3BOAMTENBHOCTU TPyAa U 3DPEKTUBHOCTA UCTIONb30BaHNSA TPYLOBLIX PECYPCOB.

4.15. Mpu cymmapHoM MeTode dukcupyroTes akTuyeckue 3atpatbl Tpyaa, Ha
OCHOBE CTAaTUCTUYECKUX OTYETOB O BblpaboTke, 3aTpaTax BPEMEeHW Ha BbiNOSHEHWe paboTbi
3a npelecTByoWniA nepuod. MpuMeHseTes NpyY HOPMUPOBaHNN aBAPUAHBIX UMW OMbITHbIX
pabor.

4.16. Mpy MeTode XPOHOMETPAXKHbIX HabOMIOAEHUA OCYLUECTBAETCA W3ydYeHue
BPEMEHHbIX 3aTpaT MyTeEM 3aMepoB W pUKCaUMn NPOAOIHKUTENBHOCTU aaAMUHUCTPATUBHBIX
npoueayp W OeWCTBUWA, NOAMEXalwMX BbIMNOMAHEHUIO B paMKax NpefocTaBNaeMblX
rOCy4apCTBEHHbIX (MYyHULMNANbHbLIX) YCIYT.

4.17. Mpun meTone cotorpacduin paboyero BpeMEHW MPOUCXOAQUT U3YYEeHUE 3aTpaT
paboyero BpeMeHu nyTem HabMOAESHUA N M3MEpeHns Bcex 6e3 UCKMYEeHUs 3aTpar Tpyaa
Ha NPOTSXEHWUU NOJTHOTO Paboyero AHA UK ONPEAeneHHoR ero YacTu.

4.18. Hapsgy ¢ MeTogamu XpOHOMETPaXHbIX HabroaeHuiA u doTorpaduii paboyero
BPEMeHU, ANs onpedeneHusa satpar paboyero BpemeHu Ha OCHOBAHUW CYLLECTBYHOLLMX
hOpM OTYETHOCTU MPOBOAWUTCH a@HaIU3 CTaTUCTMYECKUX (KONMYECTBEHHbIX) AaHHbIX,
XapaKTepusyloLLMX pesyNibTaTbl OEATENbHOCTU KOHKPETHLIX pabOTHWMKOB YupexaeHus no
WCMOMHEHUID VMW B COOTBETCTBUKM C AOIMKHOCTHbIMU OBA3aHHOCTSAMU aAMUHWUCTPATUBHbIX
npoueayp v 4encTBUNA.

4.19. OnpepeneHve HopM BblpaboTkn MO  OTAESbHbIM  adMWHUCTPATUBHbLIM
npouedypam UK  OeWCTBUAM  MpU  NMPEenoCcTaBfeHUn  MaccoBblX  FOCYAapCTBEHHbIX
(MyHAUMNAnNbHBIX) YCAYr OCYLUECTBMSIETCA aHanuTuyeckum MeTogom. Mexay |Hopmol
BPEMEHU U HOPMOI BblpabOoTKN CyLLiecTByeT 0B6paTHO NPOnopLUOHanbHas 3aBUCUMOCTb.

4.20. OnpepgenexHve HOPM YUCMEHHOCTU paboTHUKOB YUpeOAEeHUA OCYLLEeCTBAETCA
aHanMTUYECKUM METOAOM Ha OCHOBE NPOBEAEHHbLIX HOPM BbIpabOoTKW.

4.21. Hopwmbl, paspabaTbiBaeMble Ha OCHOBE aHanuTU4ecKoro MeTofa, ABNAlTCH
0DOCHOBAHHLIMK, &  HOPMbl, YCTAQHOBIEHHble  CYMMapHbiM  METOAOM, | OMbiTHO
CTaTUCTUYECKUMMN.

4.22. PaspaboTka 0OOCHOBaHHbIX HOPMAaTUBHLIX MaTepuanoB OCYyLIeCTBAeTCA
OOHUM U3 crnocoboB aHanMTUYEeCcKoro MeToda: aHanuTU4YecKU-uccrneaoBaTenbCkum unm
aHaNMTUYECKU - pacHeTHbIM.,

4.23. llpw aHanUTUYEeCKN-ncereqoBaTenbCKkom cnocobe HOPMUPOBAHUA
HeoBXxoauMble 3aTpaThl paboyero BpeMeHu No KaXKaoMy SfIeMeHTY HOPMUPYEMON onepauuu
ONpPeAensioT Ha OCHOBE aHanu3a AaHHbIX, MONyYeHHbIX B pesynbTaTe HenocpeACcTBEeHHOro
HabnwaeHnss 3a BbINOMHEHMEM 3TOW onepauum Ha paboyem MecTe, Ha [KOTOPOM
opranuzauvs Tpyaa COOTBETCTBYET NPUHATLIM YCNOBUAM.

4.24. Tpy aHanUTU4YecKW-pacdeTHOM cnocobe saTtpatbl Tpyaa Ha HOPMUPyemyro
paboTy onpeaensioT Mno HopMaTuBam TpyAa Ha OTAeNbHble 3feMeHThl, paspafoTaHHble




paHee Ha OCHOBE WCCNefoBaHWi, WK pacydeToM, UCXo4A W3 NPUHATBLIX PEXUMOB

ONTUManbHOU pa6OTbI TEXHONOrM4eCcKoro 060py,qoaaHv1ﬂ.

4.25. B uenax obecneveHuss OpraHU3aUWMOHHO-METOANYECKOTO EOMHCTBA Mo
opraHusauunn paspaboTku, nepecMoTpa U COBEPLUEHCTBOBAHUA HOPMATUBHbBIX MaTeFManoa

Ana HopMupoBaHWa TpyAda, MOBbIWEHNA X ODOCHOBAHHOCTM M KadecTsa peKomeH

crnegyoLmi NopsaokK BeinonHeHus pabor:
4.26. TloOroToBUTESNbHLIE U OpPraHWM3aUMOHHO-MeToAnYecke paboThbi.

nyeTcs

Ha atom aTane onpepensanTcsa Lenu u 3agayu JaHHOro NpoLecca, YTOYHATCA BUab
HOPM,  COCTaBNAETCA  TEXHUYECKOEe  3afjaHue Ana  NpoBedeHUs  HOPMAaTUBHO-
uccnenoBaTenscKor paboThl. YUpexaeHwe UMeeT npaso nepefaTb CTOPOHHEW OpraHnsauuu,

Ha OCHOBaHWW AOroBopa, BbiNONHeHne pa60T no HOPMUPOBAHUIO TpyaOa.

4.27. PaspaboTka MeToamM4eckol NporpamMmel, BKNOYaoLLERn cneayolime Bonpochl:

- BLIOOP YupexpeHui wunum ux CTPYKTYPHbIX MNOApa3fdeneHuid, Ha

OCHOBE

opraHusaumMu npPoOM3BOACTBA M Tpyda KOTopbiX ByayT paspabartbiBaTbCsi NMPOrpeccuBHbIE
TexHonornyeckue (TpyaoBble) NPOUEecChl U pauuMoHanbHble OPraHU3aLUUOHHO-TEXHUYECKUE
YCNOBUA WX BbINOMIHEHWUS, NpeaycMaTpUBacMbie NpY NPOEKTUPOBAHUM HOPM 3aTparT Tpyaa;

- MCnonb3oBaHne AEVCTBYIOLMX HOPMATUBHBLIX MaTeEpUanoB ANsS HOPMUPOBAHMUSA

Tpyaa, B T.4. MUKPOSMEMEHTHbIX HOPMATVBOB;

- onpegeneHve akTopoB, BNUAKLIMX Ha 3aTpaTbl BPEMEHWU NMPWU BbINONHEHWUN
oTAeNbHbIX paboT u obecneuynsarox HaMBOMbLLYID TOYHOCTb HOPMAaTWBOB, U HOPM TMpu

HaUMEHbLUEW CMOXHOCTU U TPYAOEMKOCTU UX paspaboTKy;

- WUHCTPYKTaXX pabOTHWKOB, OCYLUECTRASALMX HabnogeHus u aHanus
paboyero BpeMeHu, 1 NPOEKTUPOBaHNE HOPM U HOPMAaTUBOB;

- NpoBepKa nMpoeKTa HOPMaTWMBHbLIX MaTepuanoeB B YyCnoBuAX
YupexaeHnus;,

- ohopmneHne cOOPHUKA HOPMAaTUBHbLIX MaTEPUanoB B LIEMNOM.

satpar

paboThl

4.28. VsydyeHune szaTtpaTr paboyero BpemeHun Ha paboumx mecrtax. Ha astom atane
BbIOMpaloTCs ucnonHuTenu, 3a paboTon KoTopbix ByayT BeCTUCh HabnogeHUs, NposeaeHue
HEMNoCpPeACTBEHHbIX 3amMepoB paboyero BpEMeHU, a Takke TEXHUYECKUX PacyeToB, W ApYrux

uccnegosaTenbCkux pador.

4.29. Obpabotka cobpaHHbIX Marepuanos:

- aHanus n 06obLleHue pe3ynbTaToB U3yYeHUsa 3aTpaTt pabodero BpemMeH

- pas3paboTka HOPMaTUBOB (HOPM) C YYETOM OCHOBHbLIX (DAKTOPOB, BNUSK
BENUYUHY 3aTtpaTt TpyAa, a Takke BbIBOA SMvpuyeckux opMyn 3aBUCMMOCTEN
3HaYeHNAMU BRUAIOLLNX PaKTOPOB U BENUYMHAMM 3aTpaT Tpyaa;

- YTOYHEHWE npoekTa HOPMaTWBHOrO [OOKYMeHTa B MNepBoW pepa
onpefeneHne KOHKPETHbIX YYpexaeHud W/Wnu CTPYKTYPHBIX nogpasgeneHuin Yupe
AN npoBeaeHus Ha nx 6ase NPoBEepKM HOPMATUBHBLIX MaTEpPUarnos.

&

LLUX Ha
Mexay

Kumm  u
XOeHUs

4.30. [lpoBepka HOpMAaTMBHLIX MaTEepUarnoB B YCrnoBuaxX paboTbl YupexaeHwus c

Lenbio BelABNEHWA YTOHHEHMH N OOMNOSNHEHMIA, NOANEXKALLNX BHECEHUIO B NMPOEeKT.

4.31. ToproTtoBka OKOHYATENbHOW pefakuvMyM HOpMaTUBHBIX MaTtepuanos. Ha stom

(nocnepHem) aTane aHanNU3vPyKTCs pesynbTaTbl MNPOBEPKUM MpPOoeKTa HOopMa

TUBHOTO

AOKYMEHTa B NPOU3IBOACTBEHHbIX YCNOBUAX, obobuatoTces nony4vyeHHble 0T3bIBbI, 3amMe4vYaHKA

v npennoxeHuA:




= nepecMoTp  TWUMOBbLIX HOPM  Tpyaa B ChyyasX, MpeaycMOTPEHHbIX
3aKoHoJaTensCTBOM Poccuiickon Geaepaumnn, oCyLLECTBAETCS B NOPSAKE, YCTaHOBIEHHOM
ANA WX paspaboTKu U YTBEPKAEHUS.

- B TeX CnyyasxX, KOr4a OpraHusauMOHHO-TEXHUYECKUE YCMOBUSI YYpemaeHus
MO3BOMSIOT YCTaHaBNMBaTb HOPMbl Gonee MNpoOrpeccuBHblE, Yem  COOTBETCTBYHOLUME
MEXOTPAcNeBbIE UMW OTpacnesble, NMMGO Npu OTCYTCTBUMU WX, pa3pabaTbiBaloTCA MECTHbIE
HOPMbI TPYAA.

- yCTaHOBNEHWE, 3ameHa W NEPecMoTp HOPM TPyAa OCYLUECTBNAIOTCA Ha

OCHOBaHUW npuKasa (pacnopskeHus) paboToaaTensa ¢ y4eToM MHEHUSA NpeacTaBUTeNIbHOro
opraHa paboTHWNKOB.

- 00 YCTaHOBIEHUM, 3aMeHe W NMEPEecMOoTPe HOpM Tpyda paboTHUKU JE,OJ'I}KHbl
BbITh M3BELLEHbI He No3aHee, Yem 3a ABa MecsAua. OB ycTaHOBNEHUN BPEMEHHbIX U Pa30BbIX
HOpM PabOTHUKN JOSMKHBI OblTh M3BELLEHb! A0 Havana BbiNonHeHus padoT.

- NopAOoOK  us3BelweHus paboTHMKOB  ycTaHaenueaeTca  paboTodartenem
CaMOCTOATENBHO. B U3BeLLEeHUM YKa3blBAOTCA paHee AeNCTBOBaBLUME HOPMbI TPYAA, HOBbIE
HOPMbI Tpyada, dakTopbl, NOCAYXWBLUWME OCHOBaHUEM BBEOEHWUS HOBbIX HOPM TpyAa Wiv uX
KOPPEKTUPOBKW.

- HE pexe 4emM pas B Trof CTPYKTYPHbIM nNoapasgeneHuem (Cnyxoon) B
YYPEXKOAEHNUU, HA KOTOPOE BO3NOXEHbI (PYHKUMM MO opraHn3auun 1 HopMUpOBaHUIo Tpyaa,
unm paboTHUKOM (paboTHMKaMM), Ha KOTOPOro BO3IMOXEHbl YKasaHHble dyHKUuK,
NPOBOAWTCS NPOBEPKa W aHanus AeiCTBYLMX HOPM TPyAa Ha WX COOTBETCTBUE YPOBHIO
TEXHUKW, TEXHOMOrMW, OpraHusauMu Tpyda B yuypexaeHun. YcTapeslme 1 oMbBo4HO
YCTAHOBMNEHHbIE HOpPMbl noanexar nepecmoTtpy. [lepecMoTp  yCTapeBlUUX | HOPM
OCYLLIECTBASETCA B CPOKW, YCTAHABNUBAEMbIX PYKOBOACTBOM YHPEXAEHUS.

- NnepecmoTp HOpM Tpyda B cnyyasx, npegyCMOTPEHHbIX 3aKOHOAATE[bCTBOM
Poccuiickoit ®eepaLinm, ocyLecTBSETC B NOPALKE, YCTAHOBIEHHOM ANA WX paspaboTku U
yTBEpXaeHUA. [lepecMOoTp OCYLLECTBNSAETCS Yepes kaxable 5 net ¢ aaTsl yTeepxaeHus. Mo
uToram nepecMoTpa HopM Tpyda MOXeT ObiTb MPUHATO pelleHne O COXpPaHeHun
YCTaHOBMEHHbIX HOPM TPyAa v No paspaboTke HOBbIX HOPM TPyAa.

- HOPMbI TPYAa, YTBEPXKAEHHbIE NOKanbHbIM HOPMATUBHLIM aKTOM YUpeXaeHus ¢
YYeTOM MHEHUs NpeAcTaBUTENIbHOTO OpraHa TPYAOBOrO  KONMEKTUBA,  ABNAKTCH
obs3aTenbHbIMU ANA BbINOMHEHUA BCeMU paboTHUKaMu YypexaeHus.

5.MopsiaoK HOPMUPOBAHUSI U YYeTa OCHOBHbLIX U AOMOJTHUTENLHLIX paboT
nefarormyeckux padboTHUKOB

5.1. CTpykTypa v pexum paboyero BpeMeHu nefarorniecknx paboTHUKOB B Nepuos
yyebHoro roga:

5.1.1. BoinonHenne neparorudeckoin paboTbl negarorudeckimu  paboTHUKaMU
XapakTepuayeTCs HanuMuueM YCTAHOBMEHHbIX HOPM BPEMEHU TOMbKO ANS BbINOMHEHUS
negarormyeckolt paboTsl, CBA3AHHOW C NpenofaBaTesibckoi paboToit. BeiNnonHeHne Apyroil
yacTtu negarornyeckomn paboThl negaroru4eckumm paboTHUKamu, BEAYLLNMMN
npenogasaTenbekyto paboTy, OCyLUECTBNAETCA B TedeHue paboyero BpemeHu, koTopoe He
KOHKPETU3MPOBAHO MO KONMUYECTBY HaCoB.

5.1.2. Hopmupyemas yacTb paboyero BpemeHu paboTHWKOB, HEMNOCPEACTBEHHO
OCYLLIECTBMAKLWMX 0OpasoBaTenbHbI NpoLUece, onpefenseTcst B aCTPOHOMUYECKUX Yacax 1




BKItOHAET NPOBOAUMBIE YPOKM (y4eBHbIe 3aHATUA) (fanee — yyebHble 3aHATUS) Hesa

BUCUMO

OT WX NPOACIKATENBHOCTA U KOPOTKWE MepepbiBbl (MEPEMEHBI) MEXAY KaxabiM y4eGHbIM
SAHATUEM, YCTAHOBNEHHbIE ANA y4yallUXcsl, B TOM 4YUCTe «AMHAMUYECKWI vacy» ans
obyyatowmxes 1 knacca. pu sToM KONMYeCTBY 4Yacos YCTaHOBNEHHOW y4eBHOW Harpysku

COOTBETCTBYET KO/IMHECTBO MPOBOAUMBIX YKa3aHHLIMK pPaGOTHUKaMW YYeBHbIX 3
NPOAOMKUTENBHOCTBIO, HE NPEBbIAIOLLER 45 MUHYT.

aHATUIN

5.1.3. KoHKpeTHas NpoAomMKUTENbHOCTL yueBHbIX 3aHsTUA, a Takke nepepbIBOB
(nepemeH) wmexgy  HUMM npeaycmaTtpuBaeTcss  peXumom  paboTtbl  Yupexaenus,
YTBEPKAEHHLIM  MPUKA3OM  MPEeKTopa C  Y4eTOM  COOTBETCTBYIOWMX  CaHWTapHO-
SnuaemMnonornvecknx npaeun n Hopmatneoe (CalluH), yTBepXXOeHHbIX B yCTAHOBNEHHOM
nopaake. BeinonHexue npenopaeaTenibckoit paboThl perynupyercs pacnucaHnem yHeOHbIx

3aHSATUNA.
5.1.4. Pexxum paboyero BpeMeHW yuuTtenein 1-x knaccos onpegenaeTcsa ¢

YYETOM

rurneHnvecknx TpebosaHuii K ycnosusim obyyeHns B oBLyeo6pasoBaTenbHbIX yupexaeHunax

(CaelluH), npegycmaTtpuBawwmx B nepBble aBa MecsAla «CTyneH4yaTblid»

MEeTOoZ,

HapalmsaHua y4ebHOW Harpysku, a TaKke [UHAMWUYECKYI0 May3y, 4YTO HE AOMKHO
OTpaxaTbCs Ha obbeme yueGHOI Harpysku, onpesereHre KOTopoi NPou3BOAUTCS aBa pasa

B rof Ha Havano | u |l nonyroans y4ebHoro roga v B COOTBETCTBIM C YYEBHBIM NMAHOM.

5.1.5. Pexum pabouero BpeMeHU yuuTenei, y KOTOpbIX MO He 3aBUCSLLMM
NpU4KHamM (CokpalleHUe KOnMYecTBa YacoB Mo y4eBHOMY nnaHy v y4eBHbIM nporpat
(wnw) knaccos, rpynn u Ap.) B TeyeHue y4ebHoro roga yuebHas Harpyska ymeHbluag
CpaBHEHWIO ¢ y4eOHOM HarpysKkom, yCTaHOBMIEHHOM UM Ha Hayano yyeBHoro roaa, Aa
y4ebHOro roga onpeaenseTcst KONMUYECTBOM YacoB NPOMOPLMOHANBHO COXpaHsemMo
nopsAke, ycraHoBneHHom [pasutensctBom Poccuiickoit degepauuu, 3apaGoTHOM Ml
Y4ETOM BpEMEHU, HeOBXO0ANMOro AN BbINOMHEHUA NeAaroruyeckon paboTsi.

5.1.6. pyraa u4acTb neparoryeckon paboTbl pPabOTHUKOE, Henocpeag
ocyliecTersAOWMX obBpasoBaTenbHeI npouece, Tpebywluas saTtpaT paboyero Bp
KOTOPOE HE KOHKPETU3NPOBAHO MO KOMWYECTBY YaCOB, BbITEKAET W3 WX OOIKH
00si3aHHOCTEN,  TapUHO-KBANUDUKALMOHHBIX  (KBANUUKALMOHHBIX) XapakTepuc
perynupyeTtcs rpacgukamu n nnaHamu paGoTsl, B T.4. NraHamu Negaroruyeckoro pat
Y BKINIOYaeT:

- BbINONHEHWE 00A3aHHOCTENR, CBA3aHHBLIX C ydacTuem B paboTe nemaroru
COBETa, METOAUYECKUX ODbEAUHEHNA 1 APYTUX NPODECCUOHANBHBLIX COOBLLECTR;

- OopraHuzauuto 7 nposeaeHue METOANYECKOMN, NMOArOTOBUTE
OpraH1M3alnoHHOW, KOHCYNbTAaTUBHOW, AWArHOCTUYECKON W KOHCYNbTaTUBHOW paf
obyqarowmmmncs 1 UX  poauTEnaMU  (3aKOHHBIMM NPeacTaBuTeNAMU), y4yac
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natel, ¢
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2NbHOR,

DOTbl C
TME B

POAUTENBLCKUX COBPAHNSAX U UHBIX OPraHW3aLMOHHBLIX hopMmax paboThl ¢ oByyaLmMMucs 1

WX POAUTENSAMM (3aKOHHBIMU NPEACTaBUTENAMM);
- OpraHusauuio n npoeefeHne paboTbl N0 BEASHNI0 MOHUTOPMHIA U APYroii p

aborthl,

npeaycmoTpeH HORN nJiaHamu BOCNUTaTENBHbIX, CbM3K§!J’IbTypHO-OSﬂ,OpOBMTTﬂbe[X,

CMOPTUBHbIX, TBOPYECKUX W WHbIX MEPONPUATWIA, NPOBOAUMBIX C OBYYaloLL
NPeaycMOTPEeHHbIX 06pasoBaTenbHOM NPOrpamMmMoir;

- OpraHusauuio n NpoBefeHUe MEeTOANYECKOW, ANarHOCTUMECKOW U KOHCYbTA
NOMOLUM POANTENSAM (3aKOHHBLIM MPEACTABUTENSAM), CEMbsIM, 0ByYaloLLUM AeTeil Ha
COOTBETCTBUU C MEAULMHCKAM 3aKITIOYEHUEM;

uMucss,

TWUBHOM
OOMY B




- BPeMs, saTpaynBaemoil HeNOCPEACTBEHHO Ha NOATOTOBKY k paboTe no obyYeHuo U

BOCMUTAHUIO  y4aLLMXCA, M3YYEHWIO WX WHAMBMAYANbHbIX CNOCOGHOCTEN, WHTEp
CKITOHHOCTEN, & TaKKe UX CeMeHbIX 0BCTOATENBCTB U XKUIULLHO-BbITOBbIX YCNOBUIA:

- BbIMOMHEHWe 00SI3aHHOCTEN, CBA3AHHLIX CO CBOEBPEMEHHLIM 0opM
KypHana 1 BeAeHueM [OKYMEHTOB MNaHWpOBaHUS W AWArHOCTUKU [OCTUIKEHUSN
neaaroruyeckon SeaTenbHOCTH;

- Nepuoanyeckue Aexypctsa no llkone B nepuog oBpasosartensHoro np

2COB U

NEeHneM
uenem

oLiecea,

KOTOPbIE NPU HEOBXOAMMOCTI MOTYT OPraHU30BbLIBATLCS B LENAX NOATOTOBKU K MPOBEAEHMUIO
3aHATUN, HabnogeHUs 3a BbINOMHEHWEM pexuMa AHA ydalmxcs, obecneyeHus nopsaka v

AUNCUNNTIMHBI B TeYeHue y‘-lef'.-)HOFO BPEMEHW, B TOM 4Hucne BO BpemMs NepepbiBOB
3aHATUAMKW, yCTaHaBnuBaemblX ANA OTAbIXa y4alluxcs pasanHoﬁ CTeneH aktu

Mexay
BHOCTMH,

npuema umu nuwyn. lNpu coctasneHnn rpaduka AeXypCcTB Nedarornyeckmx paboTHUKOB B
nepuoa npoeeaeHust y4ebHbIX 3aHATUN, A0 UX HAYana v Nocne OKOHYaHus yYeBHbIX 3aHSTUN
yuNTbIBAeTCA pexum paboyero BPEMEHW KaxKgoro negarorndeckoro  paboThuka B

COOTBETCTBUN C pacnucaHueM y4eOHbIX 3aHATWIA, OBLUMM MNIaHOM MEPONpUsTHI,
ocobeHHOoCTN paboTbl C Tem, 4YTOGbl HE AONycKaTh CAYY4aeB ANUTENLHOMO e
neaarornyeckux paboTHUKOB, AEXYPCTBa B AHW, KOraa yvyebHas Harpyska OTCyTCTB
HesHauuTenbHa. B AHM paboTel K AexypcTBy Mo LUKOME negaroruyeckue paf
npusneKarnTCsi He paHee Yem 3a 20 MUHYT 40 Havana yyebHbIX 3aHATUIN U HEe No3z
MUWHYT NOC/e OKOHYaHWUA UX nocneaHero y4ebHOro 3aHATUS;

- BbINOMHEHUe [OONONHUTENBHO BO3MOXEHHLIX Ha nNeaarorMyeckux pade
00A3aHHOCTEN, HEMOoCPefCTBEHHO CBA3AHHbIX C 06pa3’oBaTeSlbHbIM  NPOLEC
COOTBETCTBYHOLLEN AONOMHUTENBHOW ONNAToON Tpyha (KNacCHOEe pPYKOBOLCTBO, 3aBef
y4ebHbIMU KabuHeTaMu, npoBepka TeTpaaen u ap.);

- BbINOMHEHWE AOMONHUTESbHLIX BUAOB paboT, onnaynBaemblX U3 CTUMYIIUL
Yyactu doHaa onnatbl Tpyda paboTHuKkoB Llkonkl cornacHo [MonoxeHuw o6 or
CTUMYyNUpoBaHuio Tpyaa paboTHukos MBOY «OOLL» a. [JeHucoska.

5.1.7. KoHkpeTHble  TpydoBble  (JOMXHOCTHblE) oBsisaHHOCTM  negaror
paboTHUKOB OMpPeAenaATea UX TPYAOBbIMU AOrOBOPaMU 1 SOSHKHOCTHBIMU UHCTPYKLM

5.1.8. lna neparoryeckux pabOTHUKOB, HEMOCPEACTBEHHO OCYLLECTBS
oBpaszoBaTenbHbIii NPoLEece 1 OCYLLECTBSALUX NPenoaaBaTenbeKyo AeATeNbHOCT

- 1-9 Kknaccax: yctaHaBnusaeTcs 6-Tu gHeBHasa paboyas Hepgens:

52. Pexunm MeToauyeckoro aHs:

9.21. M Hepenu (nepuofbl BpeMEHW, B TEYEHWE KOTOpbIX Yupe
OCYLLeCTBNAET CBOKW AEATENbHOCTb), CBODOAHbIE ANs nefarorMyeckux paba
HENOCPEACTBEHHO OCYLLECTBNSAIOLMX oOpasoBaTenbHbIi NPOLECT, OT NPOBEAEHNS Y
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3aHATWI NO PacnUcaHuio, OT BLIMONTHEHUS UHBLIX 0DA3aHHOCTEN, perynupyembIx rpadnkami 1
nnaHamu paboTbl, ycTaHaBNMBAKTCS Kak METOANYECKNE OHWU NEAArornyeckoro paboTHUKA.
5.2.2. MeToan4ecknin ieHb neaarornieckuii paboTHUK MOXET MCMonb3oBaTh ANS:

camoobpasoBaHus;

— MOBbILEHUA KBanuuKaLum;
— NOAroTOBKMW K aTTecTaLuu;

—  NOArOTOBKM K 3aHATUAM;

— pa3paboTkn MeToaudeckux maTepuanoB Mo CBOEMy npeaMeTy, a Ta
BHEKnaccHomn paboTe;

—  paspaboTku MHAMBUAYANbHBIX MIIaHOB 0BYYaOLMXCS;

oKe no




— W3YYeHWA 3aKoHOAAaTENbHbIX aKTOB W HOPMATWBHBLIX JOKYMEHTOB MO BONpocam

0bpas3oBaHusa 1 BOCIUTAHUS;
- U3yYeHUsi NepefoBOro negarornyeckoro onbITa;
—~  3HAaKOMCTBA C HOBUHKAMW Hay4YHO-ME4ArorMyeckon nureparypsi;
— nocelleHus BubnuoTeku 1 T.4.
5.2.3. Meparoruyeckuini paboTHUK B METOANYECKUN fieHb 065A3aH:

— npucytcTBOBaTL W (MNK) y4yacTBoBaTek B paboTe npodeccuoHanbHbiX W

OBLLECTBEHHLIX MepOonpusaTuiA, obasaTenbHblX ANS MNPUCYTCTBUS YKAa3aHHOW Ka
negarornyeckmx paboTHUKOB UNW KOHKPETHOTO nejaroruieckoro paboTHuKa, cornacH
paboThbl YypexaeHus;
— NPV NPOWU3BOACTBEHHOW HEOBXOAMMOCTU 3aMeHATL BoNeLux yuuTenen,
5.3. HopMbl TpyooeMKOCTM W HOPMbl HanpsiKeHHOCTU Tpyda nejaror
paboTHUKOB:
5.3.1. Tpu pacyetax obbema negarorn4yeckor paboTel, MNAHUPOBAHUN U YYET
negarornyeckux paboTHUKOB akagemuueckuid (yyebHbld) 4Yac npupaBHUBAE
aCTPOHOMUYECKOMY.
5.3.2. Hopma y4debHon paboTbl negarorn4eckum paboTHUKAM, Henocpesy
OCyLLEeCTBNALLWMM 0Opa3oBaTenbHbIA NPOLECC, yCTaHaBnMBaeTca B pasmepe 18
Hegento Ha 1 caeky. [lo 3asBneHuto paboTHMKka W (UnNu) nNo  NPOU3BOAC
HeoDXoAMMOCTN neparornyeckas Harpyska padboTHUKa MOXeT OblTb onpefeneHa
unu Gonblle CTaBkW, HO He Bonblue 2 CTaBOK.
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5.3.3. lNeparornyeckasa Harpyska negaroryeckoro paboTHuKa (YpOKW, SNEKTWBHbIE W
dhakynbTaTUBHbIE KypCbl, UHAWBUAYANbHbIE KOHCYNbTAUMM NO NPEAMETY, KPYXKM, CEKUMN U

T.M.) pErynupyeTcss COOTBETCTBYOLMMU PACTUCAHUSMMU.

MNenarorndyecknini paboTHUK MOXET oTpabaTbiBaTh CBOK HOPMY YacOB He eXEeOHEBHO,
a B TeYeHue onpeaeneHHbIX AHEl B Hedento, npyu 3TOM KOHLUEHTpauusa y4ebHbIX BaHaTU

(HOpMa HanpsHKEHHOCTU (MHTEHCUBHOCTU) TPYAA) MOXET MPEBbIlUaTh HE TOJbKC

HOpMY

NPOACIHKUTENBHOCTU MNEePBONA MOSMOBUHbI pa601-|ero OHA, HO W HOPMY NpOoaOIXUTENBHOCTH

paboyero OHsI, ECMU 9TO NPEAYCMOTPEHO PacrMCaHUEM.

5.3.4. Ha nepuwog KomaHOupoBkW, ©OoOnesHW, HanpaeneHWs Ha NOBplLUEHUE
kBanucukaumm neparormyeckuini  paboTHUK  ocBODOXKAAeTCA OT  y4ebHOW  HAarpyskw.
YCTaHOBNeHHas eMy Ha 9TOT nepuos ydebHast Harpyska MOXKET BbIMOMHATLCA APYrumu

neparornydeckumu paboTtHukamu LLkonbl B npegenax ycraHoBeHHoro paboyero gHs
YMEHbLUEHMS UM Ha 3TOT nepuos obbema BHeyuebHoW paboTbl. PaboTa neparor
pabOTHMKOB, BPEMEHHO 3aMeLLalLLmMX OTCYTCTBYIOLMX Negarornyeckux paboTHUKOE

3a cyeT
N4eCKnNx
» MOXeT

onnayvueBaTbCcA Ha yCcrnoeuax noYacoBoOWn onnarTbl Ha YCIOBUAX BHYTpPEHHETO

COBMECTUTENBCTBA NPK HaNU4Mu CPeacTB Ha onnaty Tpyaa.

5.3.5. Hopma BHey4ebOHOW paboThbl negarorvyeckum paboTHWKam (BTopasi NMonoBuHa

pabouyero [OHs) ycTaHaBNuWBaeTCs B pasMepe, OnNpefenseMoOM Kak pasHoCTb

MEXIY

pasMepoM MaKCUManbHO BO3MOXHOro doHga pabouyero BpemeHu U HOpMOW yd4ebHou

paboTbl negarornyeckoro paboTHUKA.
5.3.6. Ctpykrypa pabo4ero BpeMeHW BTOPOW NOSOBUHBI paboyero gHs:
- y4yebHo-meTOAMYEeCKasa paboTa;

—= OpraHn3ayMoHHO-METOONYECKAA paﬁoTa;
— Hay4HO-uccnepoBaTellbCKas pa60Ta;

- BocnuTarTernsHas p360Ta;

—  MOBbILLIEHWE KBaNNdUKaLuun.

5.3.7. PacnpegeneHne obbema y4ebHOW U BHeyvyebHOW Harpysku MNpPOU3BOAMTCS
nmexodss M3 Haubonee ONTUMANIbHOTO MCMNONb30BaHMA MOTEHUMANbHBLIX BO3MOKHOCTEW




Kaxaoro wu3 neparornvecknx paboTHMKOB U obecneyeHns B3anMO3aMEeHSeMOCTH npu
npenogasaHuu.
5.3.8. Ctpyktypa paboyero BpemeHu BTOPOI MOMNOBUHbI paboyero aOHA, g Tawke
COOTHOLIEHWE nNepBOii W BTOPOW MOMOBMHBLI paboyero [OHS  COrNacoBbLIBAETCH ¢
SaMecTuTenaMn Aupektopa no y4ebHoW M BocnuTaTenbHoit paboTe u yTBepxmaeTcs
ANPEKTOPOM YupexxaeHus.
3.3.9. [lesiTensHOCTb, HOPMUPOBAHWE, NPOAOMKATENBHOCTE paboyero BpeMEHU UHbIX
nejarornyecknx pabOTHUKOB YCTaHaBNMBAETCs B KonuyecTse 36 YacoB B Heaenio npw
pabote Ha 1,0 craBky, ¢ 6-Tu [JHeBHOW pabouelt Hemenei, pernaMeHTypyeTcs
AOMKHOCTHBIMU MHCTPYKUMAMM. [pn paboTe Ha gonn cTaBoK BCe HOPMbI paboyero BpeMeHH
ONpPenensoTca NPONOPLUUOHANBHO.
5.4. Pexum paboyero BpeMeHW MeaarorMyeckux paboTHUKOB YupexpeHus B
KaHWKYNAPHbLIA Nepuog;
5.4.1. lNepuoabl OCEHHUX, 3UMHWX, BECEHHUX U NETHUX KaHWKYn, YCTaHOBMNEHHbIX AN
yqyawmxcsa w1 He coBnajawlux C  eXeroAgHbIMW  onfavMBaeMbiMU  OCHOBHBIMW U
AONONHUTENIbHLIMW OTNyCckamun PaboTHWUKOB (Aanee — KaHUKYNAPHbIA Nepuopa), ABNSIOTCS 4ns
HUX pabovum BpeMeHem.
5.4.2. B KaHVKYNAPHBIA nepuos  neparoruveckue PaboTHUKU  OCYLLECTBASIOT
NeAarornveckyto, METOAWYECKYlo, a Taloke OpraHU3aLMOHHY pPaboTy, CBA3AHHYI C
peanusalmren obpasoBaTeNbHON NPOrpaMmel, B Npeaernax HopMUPYEMOit YacTu ux paffjoqero
BPEMeHW (yCTaHOBNEHHoro ofbema Yy4yebHOM Harpysku (Negarornyeckoli paboThl),
OMpeAeNneHHOW UM [0 Havana KaHuKyn, 1 BpeMeH!, HeoBXOAMMOro ANs BbINOMAHEHM paborT,
NPenyCcMOTPeHHbIX HacToAwmMM  [lonoxeHuem, ¢ coxpaHeHwem 3apaboTHOM nnaThl B
YCTaHOBSIEHHOM NOpPSAKE.

5.4.3. Yuurtens, ocyllecTBnallMe WHAUBUOYANbHOE obyvyeHne Ha domy geTen B
COOTBETCTBAU C MEAMLIMHCKAM 3aKMIOYEHUEM, B KaHWUKYNSIPHBIA Mepuog npusnekalnTes K
nejarornyeckon (METoAWNYECKON, OpraHU3aLUNOHHON) paboTe C YYeTOM KONM4ecTBa YacoB
WHAMBNAYanLHOrO 0BY4YEHUs Takux AeTell, YyCTaHOBNEHHOTO UM A0 HaYarna KaH1Kyn.

5.4.4. Pexxum paboyero BpemMeHu Nefarornieckmx paboTHUKOB, MPUHATLIX Ha | paboTy
BO BPEMsi NETHUX KaHWKyn oOy4alluuxcs onpepenseTcs B npegenax HOpMbl| 4acos
npenoaasaTtenbCkon (Meparornvyeckoir) paboThl B Hedenio, yCTaHOBMNEHHOW 3a cTaBky
3apaboTHOW nnaTbl U BpeMeHu, HeoBXOAMMOro 4SS BLINOMHEHUS APYIUX AOMKHOCTHBIX
oba3aHHOCTEN.

5.4.5. Pexum paboyero BpemMeHW Bcex paBOTHUKOB B  KaHUKYMSIPHBIN nepuog
PEerynupyeTca rokanbHbIMWU akTamu YYpexaeHus u rpadukamu paboT ¢ ykasaHMeMm ux
Xapakrtepa.

5.4.6. B nepuog oTMeHbl Ans obydalolmxcs y4ebHbix 3aHsTuii (06pazoBaTenbHOro
fpouecca) Mo CaHUTapHO-SMUAEMUONIOTUYECKAM, KIUMATAYECKUM W APYrM OCHOBAHWAM
neparornyeckne paboTHUKM MPUBREKAIOTCH K Y4eBHO-BOCIINTATENbHON, METOLUMECKON,
OpraHu3aurMoHHon paboTe B MOpsAAKe W Ha YCOBUSX, MPESyCMOTPEHHbIX B pasgene 5
HacTosLwero [NonoxeHus.

5.5. Pexum pabodero BpemeHM neparorudeckux pabOTHUKOB, NMPUBMEKAEMLIX B
nepuoa, He CoBNajalolnii C eXeroAHbIM onna4YMBaeMbiM OTMYCKOM, Ha cpok Hel Gonee
OAHOro MecAua, B 0340pOBUTENbHbIE, OOpasoBaTesibHble U TPYAOBbLIE nareps ¢ AHEBHbLIM
npebbiBaHnem aeTeit, cosnaBaeMble B KaHWKYNAPHbLI Nepuos Ha Gase YupexneHus wu
Apyrux 0BpasoBaTenbHbIX YUPEXAEHUA, ONPeaenseTcs B MOpsake, NPeayCMOTPEHHOM
pasgenom 5.3. HacTosilero MNMonoxeHus.

9.5.1. MpuBneyeHne nefjarornyeckux paboOTHUKOB B KaHUKYNAPHBLIA  nepuog, He
COBNaAAIOWLNA C UX EXETOAHBIM ONMaYnBaeMbIM OTMYCKOM, K paboTe B 0340POBUTENbHbIE,

obpasoBaTenbHble U TPYAOBLIE Nareps ¢ AHEBHLIM NpebblBaHMeM aeTeil MoXeT UMEeTb
MECTO TOJSbKO C cornacus paboTHUKOB.




6.lopsAAOK HOPMUPOBAHUA M Y4eTa OCHOBHbLIX U JONOSHUTENLHbIX padoT
neparoruyeckux paboTHMUKOB

6.1. Hopmuposanne Ttpyna Henegaroruyeckux paBoOTHUKOB yCTaHaBnMBaeTcs Ha
OCHOBaHUM NPUMEPHBIX TUNOBbLIX LUTATax WKW MyTeMm pacyeTa (pacyeTHbIl MeToa) no
HopMaTuBam.

6.2. B peaTenbHOCTM aAMMHUCTPATUBHO-YNPaBREHYECKOro NepcoHana BblAENATCA
cnegylouime oCHOBHbIE 3a4a4m U yHKLUK:

* noAbop U paccTaHOBKa KapOB;

¢ MOBbILIEHWE KBanuMUKaLmuy Kaapos;
* MIAHUPOBaHUE AEeATENbHOCTU YUpexaeHus:
* KOHTPOIMb 3a AEATENbHOCTbIO YUYpeXaeHNUs:

* MaHWpOBaHMe W OpraHW3auus onepaTtuBHOIO YNpaBleHUs [EATENbHOCTbIO
YupexaoeHus;

® BCECTOpPOHHee obecneveHue AeaTenbHOCTH YypexaeHus;

® OMbITHO-BKCMEpUMEHTarnbHas paboTa No COBEPLUEHCTBOBAHUIO CPEACTB U METOLOR
0ByYEeHNA 1 BOCMUTAHUS;

* CTUMYNUPOBaHWE AEATENbHOCTY PabOTHUKOB YupexaeHus.

6.3. [leaTenbHOCTb 1 HOPMUPOBaHUE PaBoyero BpemMeHu Npounx Kateropun (y4ebHo-
BOCNWTATENbHOrO, ODCNYXWUBAIOLLEro nepcoHana) pernameHTUPYeTcs  AOMKHOCTHLIMU
WHCTPYKUMAMU, NPUMEPHBIMU TUNOBBLIMY LUTATAMU, PACHETHBIMU METOA4AMU N0 HOpMAaTUBaM,
TUMOBbLIM W APYTUM BUAAM HOPMbI TpyAa.

6.4. MNpu pacnpeaenennn ob6asaHHocTelt U paboT MexAy paboTHUKAMU YUUTHIBAETCS
MX KBanudukaLms, cnelymanusauns n A4enoBble Ka4ecTra, HTo CNocoBCTBYET KauyeCTBEHHOMY
1 BbICTPOMY BBINOMHEHWIO 3a8aHUN.

6.5. lNpogomkutensHocTh paboyero BpEeMEHU agMUHUCTPATUBHO-YNPaBIEHYECKOro,
y4ebHo-BCnomMoraTenbHoro, 06CyKMBAIOLLEro NepcoHana He MoXeT npesbiluaTh 40 Hacos B
Heaento npu 6-tn gHeBHOW paboyeil Hepene.

6.6. OTaenbHbIM paboTHUKaM NMPUKa3oM Mo YYPesKaeHUID Uu TPYAOBbLIM JOrOBOPOM
MOXET OblTb YCTAHOBNEH NEPCOHaNbHbIA peXum paboyero aHs, OBYCMOBMEHHLIN
HEOBX0AUMOCTLIO 0BecneyeHNs HopMaNbHOMO PYHKLMOHMPOBAHUSA PaboThl YYPEKAEHNS.

6.7. Pexum paboTbl YupexaeHus yTeepaaeTcs AnpekTopom. Mpu aToM yunuTsiBaeTes
HeobxoanmMocTb obecneyeHrst HOPManbHOro MYHKLUMOHUPOBAHUS paboTel YupexaeHus.

6.8. B kaHukynspHoe Bpems  paboTHUKM  y4eBHO-BCMOMOraTenbHOro
obCryxuBaloLLEro nepcoHarna, He 3aHaTble Ha OCHOBHOU pabBoTe, MOryT MPUBMEKATHCS C
y4eToM WX cneynanbHOCTU U KBanuUKaLuMK, K BBINOSIHEHWIO XO3SNCTBEHHbLIX paboT B
YUpexaeHnn ¢ coxpaHeHnem onnaThl Tpyaa no OCHOBHOW padoTe.

6.9. KoHtponb 3a cobnogeHneMm pexuma pabodero AHS  OCYLUECTBASIOT
samectutenu pykosogutens. OO0 Bcex HapyleHusix pabOTHUKOB OHU MUCBMEHHO
MHOPMUPYIOT AUPEKTopa.

6.10. YyeT paboyero BpemMeHU COTPYAHUKOB YUpewOeHUs BeAeTCH Ha OCHOBaHWM
Tabens yvyeta paboyero BpemeHu.

7.Mopsinok HOPMUPOBAHUA U Y4eTa OCHOBHbLIX U JOMONHUTENLHbLIX PaboT APYrux
KaTeropum paboTHUKOB B yUpPexaeHUu

7.1. HopmupoBaHue Tpyma Apyrux kateropuii paboTHUKOB (KPOME Nefarorsyeckmx
PaboTHUKOB) YUpeOeHUs1 yCTaHaBnmMBaeTcs Ha OCHOBaHUM NMPUMEPHbIX TUMOBLIX LUTATOB
Wnu NyTem pacyeTta (pacyeTHbIA MeTod) Mo HopMaTUBaM.




7.2. B pesaTtenbHOCTU aAMUHUCTPaTUBHO-YNPaBnNeH4YeCcKoro nepcoHana Bbiae
cnegytoLmMe OCHOBHbIE 3ada4n U (PYHKLUN:

—  noadop M paccTaHOBKA KaapoB.;

—  MOBbILIEHWE KBanuduKaLuum Kagpos;

- NnaHWpoBaHue OeATENbHOCTU YUpexaeHus,

—  KOHTPONb 3a AeATENbHOCTLK YUpeXaeHus;

nrnaHWpoBaHME W oOpraHusauma onepaTUBHOrO YNPaBlEHUS LEATElNb

YupexgeHus,
—  BCECTOpPOHHee obecnevyeHue AeATENbHOCTU YUpeXKaeHus u ero nogpasae
- CTUMYNMPOBaHWE AeATEeNbHOCTUN PabOTHUKOB YUpexaeHus.

|

NAKTCA

HOCTbIO

NEeHUiA;

7.3. [lessTenbHOCTb U HOPMUPOBAHWNE MPOYUX KaTEropuid (yqe6Ho-BcnoMoraTeH'leoro,
oBCnyX1BaKLWEro nepcoHana)  pernameHTUpyeTcs  AOMMKHOCTHBIMWA - MHCTPYKLMSAMW,

NPUMEPHBIMA TUMOBbLIMY LUTATaM|, pac4yeTHbIMU MEeTOAaMK NO HOpMaTueam 1 € no

MOLLIbHO

HEMOCPEACTBEHHOTO U3y4eHUs 3aTpaT BpeMeHu Ha pabounx mectax (MCCrefoBaTernbCeKuii

MeTO[), TUMOBLIMU U APYTMMUK BUAAMU HOPM Tpyaa.

7.4. Mpu pacnpedeneHun obssaHHOCTEN U paboT Mexay COTpyAHWUKamu cnepyet

yuuTbiBaTL WX KBanudukauuio, crneuvanusaumio U [denosbie  KayecTBa, uTo
cnocoBCcTBOBATL KAYECTBEHHOMY U BBICTPOMY BbINOMHEHWIO 3aAaHWil.

oyoet

7.5. ina pykoBOASILUMX paboTHUKOB, paboTHMKOB U3 Yucna y4ebHo-BCnoMoraTenbHoro
n oBCnyKMBalOLWEro mnepcoHana ycTaHaBnuBaeTcs HopmanbHas NPOACIKNTENbHOCTL

paboyero BpemMeHu, KoTopas He MoXeT npesbllaTte 40 yacos B HeAEnNHo.

7.6. OToenbHbIM paboTHUKaM NPUKasoM No YupexaeHwio Unu TpyAoBbIM JOTOBOPOM
MOXET OblTb YCTAHOBMIEH MNEpCoHanbHblii pexum pabodero AHs, 0OYCrOBnEeHHbIN
HEOBXOANMMOCTbLIO 0BecneveHnss HopManbHOro yHKLUWOHUPOBaHMS PaboThl YUpekaeHus.

7.7. B  kaHukynapHoe Bpems  paboTHUKM  y4ebHO-BCMOMOraTenbHoro  w
oBCNyXUBaIOLIEro nepcoHana, He 3aHATbie Ha OCHOBHOWM paboTe, MOTYT MpuBrekaTbes, C

Y4ETOM WX CMeunanbHOCTU M KBanudVKaumn, K BbIMOMHEHUO XO3AWCTBEHHBIX P
YupeaeHun ¢ CoXpaHeHueM onnarbl TpyAa No oCHOBHOW paboTe.

aboT B

7.8. Yyer paboyero BpeMeHU COTPYAHWKOB YUpexaeHUs BefeTcs Ha OCHOBaHUW

Tabeneil ydyeta pabodero BpeMEHW, KOTopble MNpeAcTaBnalTcs B Oyxrantepu
HauucneHun 3apaboTHOW nNnaTsbl.

0 Ans

8. Mopapok opraHusauum pa3paboTku 1 nepecMoTpa HOPMaTUBHLIX MaTepuasnos no

HOPMMPOBaHUIO TPyAa

8.1, HopmaTuebl MMEKOT YHUMULMPOBAHHLIA Xapaktep M oTpaxatoT 0OoOLieHHble
OPraHU3aLIMOHHO-TEXHUYECKUE YCIIOBUA yupexaeHns n Hanbonee pauuoHanbHble NPUeMsI, U

METOAb! BbINONHEeHMsA paboT.

8.2. MexoTpacneBble HOPMaTUBHblE Marepuansl yTBepXAalTcA MUHUCTEPCTBOM

TpyAa v counanbHon sawuTtel Poccuu.

8.3. OTpacnesble HOpMaTUBHbIE MaTepuarnsl yTeepxaalTcs ®eaepanbHblM OpraHom
WCTOSNTHUTENbBHOM BNAcTW COOTBETCTBYIOLLEH OTpacnu Ui nogoTpacnu npu cornacosaHun ¢

MuHUCTEPCTBOM TPYAA U coLmanbHON 3awuTel Pocculickon Pegepauun.
8.4. MNopsaok cornacoBaHus U YyTBEPXKAEHUS NMOKarbHbIX HOpMaTUBHBIX MaTe
Ha YPOBHE YuUpexaeHus:

-~ Ha YpOBHE YupexaeHus HopMaTvBHble MaTepuansl paspabartl

puanos

BaKTCA

paboTogateneMm. Pabotogatens paspaboTaHHble HOPMaTUBHLIE Matepuasbl HanpasnseT B

NpeAcTaBUTENbHbIA OpraH paboTHUKOB ANA yYeTa MHEHUS,

- npeacTaBUTeNbHbIA opraH pabOoTHWMKOB MNpU  Hecornacum c  noavuuuen

paboTojarens [OOSPKEeH npedocTaBuTb MUCbMEHHBIR MNPOTECT ¢ OBOCHOBAHUEM

CBOEM




nosuuuK, npu aToM paboTofaTens UMEET NpaBo YTBEPAUTL HOPMATUBHLIE MaTEpUa
MONOXUTENbHOW OLEHKWU NPeACTaBUTENBHOTO opraHa paboTHUKOB;

- B Cny4yae OTPULATENbHOM  OLEHKM  HOPMATMBHBIX  MaTepuand

nbl 6e3s

DB no

HOPMWPOBaHUIO TpyAa, KOTOpble yTBEpXAeHbl paboTogaTeneM, NPeAcTaBUTENbHbIA opraH

paboTHMKOB UMEET NpaBo OMPOTECTOBATL MaTepUarbl MO HOPMUPOBAHUIO TPYAa B Cy)
nopaake B TeyeHue 5 (nAtu) ner.

8.5. PabotogaTtens 1 npeacTaBUTErNbHbINA OpraH paboTHUKOB [OMKHbI:

nedbHom

= Pas3bACHUTb pa6OTHI.4KaM OCHOBaHWA 3aMeHbl UMK NepecMoTpa HOPM Tpyaa U

YCNOBWA, NPW KOTOPLIX OHW AOJTKHBI MPUMEHATLCS,;

- NOCTOSIHHO noAfepXkuBaTb W pasBuBaTb WHULMATUBY pPaboOTHMK
nepecMoTpy AEACTBYIOLLMX U BHELAPEHMIO HOBbIX, BOnee NporpeccuBHbIX HOPM Tpyaa.

9.MNopsanok BHeApeHUA HOPMaTUBHbIX MaTepUManoB No HOPMUPOBAHUIO TP

yAa

9.1. YTBepXOEeHHble B YCTAHOBMIEHHOM MOPSAKE HOPMAaTWBHbIE MaTtepuanbl ANs
HOpMUpPOBaHWA Tpyda BHegpsloTcsa Ha pabovve mecta YJpeXOeHUs B COOTBETCTBUU C WX

obnacTbio MPUMEHeHWA U cdepolt AEeWCTBUA Ha OCHOBaHWW Npvkasa aupekTopa ¢
MHEHWs1 NpeacTaBUTENLHOTO OpraHa paboTHUKOB.
9.2. Ona obecnevyeHns ohMPEKTUBHOIO BHEOPEHUS W OCBOEHUS HOPME
MaTtepuanos B YUypexaeHun cnegyeT npoBecTy cneyloLlmne MeponpusTus:
- NPOBEPUTL OpPraHn3auMOHHO-TEXHUYECKYIO NOArOTOBNEHHOCTE pabounx

pa60Te Nno HOBbIM HOpMam (HaCKOJ'IbKO OopraHM3aunoHHO-TEXHUYECKWEe YCINOBKA BbING

y4yeToM

TUBHbBIX

MEeCT K
JTHEHWA

paboT  COOTBETCTBYIOT  YCMOBUAM,  MNPEOYCMOTPEHHBIM  HOBBIMU  HOPMATUBHLIMU

maTepuanamu);

- paspaboTaTb 1 peanu3oBaTb OPraHM3aLMOHHO-TEXHUYECKUE MEPONpUATUS Mo
YCTPAHEHMIO BbISIBMEHHBIX HEAOCTATKOB B OpraHvsauun Tpyda, a Takke Mo YNyYleHuto

yCIoBuUY TpyAa;

— O3HaKOMUTb C HOBbIMWM HOpMaMKn BpemeHu Bcex paboTaromx, koTopble OyayT
paboTaTb MO HUM, B CPOKK, YCTAHOBMNEHHbIE 3akoHoAaTenbcTBOM Poccuiickon Pegepaumu.

9.3. O3HaKkOMNEHUE C HOBLIMWU HOPMaMW [AOMMKHO COMPOBOXOATLCA MPOBEASHUEM
MacCOoBOW paszbACHUTENBHOW paboThl, UHCTPYKTaXa paBOTHUKOB, a B HEOBXOAUMBIX Cryyasx

41 06y‘-IeHM8M nx paﬁo‘re B HOBbIX OpraHU3alMOHHO-TEXHUYECKNX YCNOBUAX.

9.4. Ecnv npu NpoBeAeHUU YKaszaHHOW NOArOTOBUTENbHOW paboThbl BbISCHUTCH, YTO B

YypexaeHun cyllecTByoLmne opraHn3aunoHHO-TEXHUYECKUe ycnosust Bonee cosep

LLEHHBI,

YeM ycnosudA, NpegycMOTPEeHHble B HOBbIX HOpMax WNW HOpMaTuBax, U [OEeUCTBYHOLUME
MECTHble HOPpMbl HAa COOTBETCTBYOLLKE paﬁoTbl bonee nporpeccuneHbl, Yem HoBblEe HOPMEI, TO

HOBbIE HOPMbB! UNTM HOPMaTWBEL]! HE BHEOPAKOTCA.

9.5. B Tex yypexgaeHuax, rge CbaKTI/l‘-IECKME OpraHn3auMoHHO-TEXHNYECKMEe YCnoBuA

COBMagalT C YCrNOBUAMU, NPefyCMOTPEHHbIMU B COOPHUKE, HOBbIE HOPMBbI UMW HOP
BBOAATCS 0e3 Kakux-nnmbo nsmeHeHun.

MaTUBbI

9.6. Ha pabotbl, He oOxBa4yeHHble HOBbIMW HOPMATUBHLIMW MaTepuanamu,
yCTaHaBNUBAKOTCA MECTHble ODOCHOBaHHble HOPMbl BPEMEHW, PAacCYUTaHHblE MEeTOAaMMU

HOPMUPOBAHUA TPyaa.

10. Mepbl, HanpaBneHHbIe Ha cobroAeHUe YCTAHOBIIEHHbIX HOPM Tpyaa

10.1. AOMUHUCTpaUms YUYpexaeHus OCyLecTBnAeT Mepbl, HanpasneHHblie Ha cobrioaeHue
YCTQHOBNEHHbIX HOPM Tpyda, BKNovas obecneyeHve HOpManbHbIX YCNOBWIA  ONS

BbINoNHeHua paboTHUKamu HopM Tpyaa. K Takum yCrnoBUsiM OTHOCSATCS:




- UCNpaBHOE  COCTOAHME  MOMELUEHWA  YUpexaeHuss, TEeXHUYECKOro w

TEXHONOrM4yecKoro obo pyooBaHUA,

- CBOEBPEMEHHOE obecrneyerme TEXHUYECKO 1 MHOM HeoBxoaumoit Ans
AOKYMEHTaUuWeN;

paboTbl

- Hagnexaillee KadyecTsO MaTepuanoB, MWHCTPYMEHTOB, WHbIX CPeacTs W
npegMeToB, HeobXoAUMbIX ANSA BbINOSIHEHUS paSOTbI, UX CBOEeBpeMeHHOe NpegoctasrneHne

pPaboTHUKY;

- ycrosua  Tpyda, CoOTBETCTByWOLME TpeGoBaHUAM  OXpaHbl TP
6esonacHocTy 0bpasoBaTEnLHOrO NPOU3BOACTEA.

11. MopaAoK BHeCEHUA U3MEHEHUN B NOJIOXeHUe U NMpeKpalLeHUs ero gen

i

CTBHUA

11.1. B HacToswee [MonoxeHue obumm cobpaHnem paboTHUKOB MOMYT BHOCUTLCH

U3IMEHEHUA W OONONHEeHWA, BBISBaHHbBIE W3MeHeHUeM 3aKOHOOAaTenbLCTBa W MNOAB
HOBbIX HOPMaTWUBHO-NPaBOBLIX OOKYMEHTOB.

NeHnem

11.2. Hactoswee lNMonoxeHwe npekpallaeT cBOe AENCTBUE Mpu peopraHusaunm unu

nuKBugauum YupexageHus.




[Mpuno
K lNonoxeHuo 0 cUcTeEME HOPMUPOBAHUS

HopmaTnebl YCNEeHHOCTN HOpMbI BbIPaBOTKM

KEHUE
TpyAa

0
]:,I'_I HokyMmeHT HaumeHoBaHue HOpM, chepa ucnonb3osanus
MocTaHoBrnexue MockoMTpyda U | YKpYNHEHHbIE HOPMbI BPEMEHU Ha U3rOTOBMEHUE U
1 Cexpetapuata BLICIC ot 24 COMPOBOXKAEHNE NPOrpaMMHbIX CPeACTB
ceHTAbpsa 1986r. Ne 357/22-19 BbIYUCTTUTESNTbHON TEXHWNKA
TuUnNoBble WTATHbIE HAYasbHbIX, HEMOMHbLIX
CpPeaHuX U1
, Mpwkas Musnpoca CCCP o 31 cpeaHux 06U.Le06paSOBaTeﬂbt|b!X LWIKOM W
exabpst 1986r. No 264 AONOMHUTENBHBIX LUTATOB XO3AWCTBEHHOIO Y
A ' ob6cnyxwvsaroLLero nepcoHana
obLleobpasoBaTenbHbIX LUKOM C NPOASIEHHBIM
OHEM
3 Cgggi”gzﬂsg::p;%izoga%’gam YKpYnHeHHble HopMaTuBbl BpeMeHMW Ha paboTy no
20 Masi 1987r. Ne 327/17-42 AENONPOU3BOACTBEHHOMY 0BCNYKUBAHNIO
ngg?fgzjgeg:: ;c;i:ogapﬁ/gam Tunosbie HopMbl 0BNYXKUBAHNA ANSA YOOPLLMKOB
4 P 8p NPOU3BOACTBEHHbIX MOMELLEHWUI NPOMbILLNEHHBbIX
Aekabpsa 1989r. Ne 400/24-58 HpeAlpvATIN
TunoBble HOPMbI BPEMEHU Ha KanuTansHbIA 1
[Npukas MuHncTepcTea V
TeKyLLUI
XKUMULLHO- .
5 , PEMOHT 1 0BNYy>XBaHWE 3NEKTPUYECKUX|CeTel,
KOMMYHanbLHOro xo3ancrea ot 21 S
cenTsIBps 1990r. Ne 11 SNEKTPOIHEPrETUHECKUX YCTPOWCTB U
) obopynoBaHus
Mocraxosnenue l'ockomTpyna HopmaTunebl BpeMeHU Ha YOOpKY CryxebHbIX 1
6 CCCP u Cexperapuara BLIMNC o NbTYPHO-OLITOBLIX MOMELLIEH Wi
29 nexabps 1990r. Ne 469 KYTIBTYP
MexxoTpacnesble HOpMaTUBLI BPEMEHYW Ha paboThl
no
7 HOCTaHOBHEHMOiM”HTp yaaFe KOMMMNEKTOBaHUIO U YYETY Kaapos (dhakTndecku
npeKkpaTunu geicTeue, Tak Kak Cpok AeUCTBUSA
H-HorOpa 1931r. Ne 7o orpanuyeH 1997 rogom, HO pekoMeHAayoTCs K
MCNONb30BaHNIO BBUAY OTCYTCTBUSA UHbIX)
8 HOCTaHOBSEEEEMM”HTpma MexoTpacnesbie HOpMbl YUCTEHHOCTN PaboOTHUKOB
oT 22.01.2001r. Ne 10 cnyx®bl 0xpaHbl TpyAa B OpraHu3aLusx
9 ”OCTaHOBSEEZEMMMHTpma MexoTpacnesble HOPMbl BpEMEHN Ha PaboThI,
oT 03.02.1997r. Ne 6 BbINONHAEMblE B bubnuoTekax
MNocTaHoBneHue MuHTpyga PO MexoTpacnesble HOPMbI BPEMEHU Ha HayYHble
10 oT paboThl,
02.12.1994r, Ne 74 BbINoOMHAeMble paboTHUKaMu BubnuoTek
11 [Mpukas MuHucTepcTea

MpoaomKUTENLHOCTL paboyero BpeMeru

(Hopmax




HacoB

obpasoBaHua U Hayku P® ot
22.12.2014r. Ne 1601

nejarornvyeckon paboTkl 3a CTaBKy 3apa
nnarbl)

BoTHOU

nefarorn4ecknx paboTHUKOB, NOPSAA0K

onpegeneHns
y4eOHol Harpysku negaroruyeckux pado
OroBapuBaeMon B TPYAOBOM [J0OT0BC

THUKOB,
pe




